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1 Introduction

This applicant guide is intended to help you make the best possible applications, starting with
your specialty choices and continuing through the application process to its outcome.

1.1 Overview of Specialty Training

There are two types of training programmes in specialty training:

 “Run-through” training, where your progression to the next level of training is
automatic (so long as you satisfy all the competency requirements); and

 “Uncoupled” training programmes, where there are two years of core training
(three in some specialties), followed by another open competition for higher training
posts and progression to completion of training (provided you satisfy all the
competency requirements).

All specialty training programmes lead eventually to a Certificate of Completion of Training
(CCT), which qualifies you for entry to the Specialist or GP Register held by the General
Medical Council (GMC), subject to the successful attainment of required competences.

In Northern Ireland there will be recruitment into run-through training in some specialties and
into uncoupled (core training) in other specialties for August 2012. This has been proposed,
based on national guidance from the relevant Royal Colleges.

1.2 Run-Through Training

Specialties recruiting into run-through training are as follows:
General Practice Clinical Radiology Medical Microbiology
Obstetrics and Gynaecology Chemical Pathology Public Health Medicine
Paediatrics Histopathology Ophthalmology

1.3 Uncoupled Training

Specialties recruiting into uncoupled core training are as follows:
Anaesthesia (2 years) Core Psychiatry Training (3 years)
Emergency Medicine (ACCS - 3 years) Core Surgical Training (2 years)

Core Medical Training (2 years)

Specialties recruiting into uncoupled ST3/ST4 level training are as follows:
Acute Medicine Immunology T&O Surgery
Cardiology Medical Oncology Paediatric Surgery
Clinical Genetics Neurology Plastic Surgery
CPT Palliative Medicine Cardiothoracic Surgery
Dermatology Rehab Medicine Child & Adolescent Psychiatry
Endocrinology Renal Medicine General Adult Psychiatry
Gastroenterology Respiratory Medicine Psychiatry of Learning Disability
Geriatric Medicine Rheumatology Old Age Psychiatry
GU Medicine General Surgery
Haematology ENT
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1.4 Nationally Co-ordinated Recruitment / National Recruitment

For August 2012 intake, several specialties in Northern Ireland will be participating in a
nationally coordinated recruitment process. The selection process (interview) will take place
locally. Please refer to Section 12 of this guide for further details.

In addition, Cardiothoracic Surgery, Ophthalmology & Oncology (Clinical & Medical) will be
participating fully in national recruitment. Please refer to Section 13 of this guide for further
details.

2 Terms of Business

The following terms and conditions will apply to the provision of services by NIMDTA in
connection with the recruitment of junior doctors to training programmes.

The services provided include a work-finding service for which the Employment Agencies Act
prohibits NIMDTA from charging a fee.

The services provided by NIMDTA will be provided without any charge to either junior doctors
or the NHS employers that engage them.

NIMDTA is authorised to act for NHS employers that are offering training posts as part of the
junior doctor training programme and is not authorised to enter into contracts with junior
doctors on behalf of those employers.

For information relating to terms and conditions of employment for specialty training doctors
in Northern Ireland, please visit the following link on the NIMDTA website:
http://www.nimdta.gov.uk/human-resources/hr-recruitment/568/employment-agencies-act/

Further information is available on the individual HSC Trust websites.

3 Application Process and Timeline

The application process is dependent on you completing your application comprehensively.
Getting it right is an important part of maximising your chances in achieving entry to the
training programme of your choice. Please spend some time reading this applicants’ guide to
ensure your application is as comprehensive as possible and to optimise your chances of
success. You are reminded that your application is yours and, as such, should be completed
by you alone.

You should familiarise yourself with the application timeline which can be found at
www.nimdta.gov.uk. It is also appended to this document. Information on other Deaneries
can also be found at www.mmc.nhs.uk. You should be aware that there are strict deadlines
for accepting both invitations to attend for interview and offers of a training opportunity.
Make sure you are familiar with these important dates and deadlines and plan around them.
These dates are not negotiable and there can be no exceptions.

NI Round 1A dates (local recruitment):

The advertisement for the Northern Ireland recruitment process will be published on Saturday
12 November 2011 in the BMJ.

You will be able to register and submit your application on the system from
Saturday 12 November 2011 until Monday 12 December 2011 at 12.00 noon.

http://www.nimdta.gov.uk/human-resources/hr-recruitment/568/employment-agencies-act/ 
http://www.nimdta.gov.uk/
http://www.mmc.nhs.uk/
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Round 1B dates (Surgical Specialties):

In Northern Ireland, vacancies within Surgical Specialties will be advertised on Saturday 4
February 2012 in the BMJ.

Applications may be submitted from Saturday 4 February 2012 at 9.00 am until
Monday 5 March 2012 at 12.00 noon.

Round 2 dates (ST3+ Medical Specialties & remaining posts to be filled):

In Northern Ireland, vacancies within Medical Specialties and any other remaining posts will
be advertised on Saturday 17 March 2012 in the BMJ.

Applications may be submitted from Saturday 17 March 2012 at 9.00 am until Monday 16
April 2012 at 12.00 noon.

4 How to apply to posts in Northern Ireland

4.1 Registering (Local Recruitment only)

For those specialties not participating in nationally co-ordinated recruitment, applications
should be submitted via Intrepid Pathway http://www.intrepidpathway.co.uk/ from Saturday
12 November 2011. Please note that for security reasons Intrepid Pathway is not
compatible with Internet Explorer 6.

Before applying for posts, you will need to register on Intrepid Pathway.

You will be able to create a user account for yourself, and will be required to set up a
password. Please ensure you note all usernames and passwords down correctly as
you may be applying via multiple application systems.

Once you have created your account, you will be required to follow a number of steps to
complete the registration process. The information you provide here will include the
following:

 Personal Details (name and contact information)
 Eligibility (Professional Registration, Languages Skills & Right to Work in the UK)
 Fitness to Practice
 Details of Referees
 Qualifications and Evidence of Competencies
 Employment History
 Equality and Diversity Monitoring form
 Terms and Conditions

It is recommended that you complete your registration information before applying to any
specialties to avoid repetition if making more than one application.

After registration you will be able to browse and apply for your chosen specialty (during the
application window specified above).

When you download an application form your registration information will be imported;
however there are additional questions for each specialty application, eg additional
qualifications, practical & clinical skills, courses attended, prizes, audit, presentations,
publications, teaching, management and/or commitment to specialty

Please note that the “free text” sections of the application form are character limited.

http://www.intrepidpathway.co.uk/
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You are advised to save your application on an ongoing basis.

Please note forms will vary between specialties, and you are advised to check each
page carefully to ensure all sections have been completed before you submit your
application, including the equal opportunities section.

Your application will not be accepted if you have not completed all mandatory
sections.

Work out how long it will take realistically to work on and complete the form, including getting
feedback from colleagues. You know the way you work best, but manage any risks that could
lead to errors or a product that is less than your best.

The deadline for submission of applications is Monday 12 December 2011 at 12.00 noon.

Once you have submitted your application form, you will be able to view it, but you cannot
make any amendments to the content.

5 Choosing your Specialty

5.1 Competition Ratios

Please note that competition ratios for 2009, 2010 & 2011 are available on the NIMDTA
website, although these are not necessarily an indicator of the anticipated applicant numbers
for 2012.

Following the closing date for applications, applicant numbers by specialty for 2012 will also
be available on www.nimdta.gov.uk. Numbers of those invited to interview will be available
after shortlisting.

5.2 Person Specifications

It is important that you study the person specification for each entry level for the specialties
to which you are considering applying. The person specifications clearly state the entry
requirements for each level and this will help you to decide which is the most appropriate for
you. Applying to the most appropriate level will optimise your chances of success.

There is no restriction on the number of applications you can make.

You can also apply to the same specialty at different levels if you wish, for example, you can
apply for CT2 Core Medical Training, and ST3 Gastroenterology if you meet the criteria for
both posts.

The person specifications for all levels of all specialties will be available via the various
application sites (page 5).

http://www.nimdta.gov.uk/
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Specialty Organisation

Various (Local Recruitment) NIMDTA

http://www.intrepidpathway.co.uk/

Anaesthetics West Midland’s Deanery

http://www.westmidlandsdeanery.nhs.uk/recruitment2012/anaesthesia.aspx

Cardiothoracic Surgery Wessex Deanery

http://www.wessexdeanery.nhs.uk/recruitment__careers/core__specialty_recruitment.aspx

Core Medical Training Royal College of Physicians

http://www.cmtrecruitment.org.uk/

Core Surgical Training Kent, Sussex & Surrey Deanery

http://www.surgeryrecruitment.nhs.uk/

General Practice Royal College of General Practice

www.gprecruitment.org.uk

Obstetrics & Gynaecology Royal College of Obstetrics & Gynaecology

https://obsjobs.rcog.org.uk

Oncology Kent, Sussex & Surrey Deanery

http://oncologyrecruitment.nhs.uk/

Ophthalmology Severn Deanery

http://www.severndeanery.nhs.uk/recruitment/

Paediatrics Royal College of Paediatrics & Child Health

https://paedjobs.rcpch.ac.uk/cac/home.aspx

Palliative Medicine Royal College of Physicians

http://www.st3recruitment.org.uk/

Trauma & Orthopaedic Surgery Yorkshire & Humber Deanery

http://www.yorksandhumberdeanery.nhs.uk/recruitment/default.aspx

6 Eligibility criteria

Eligibility to apply for specialty training in Northern Ireland in 2012

There are strict rules about eligibility to apply for specialty training in Northern Ireland. If you
are submitting an application for August 2012, you will need to make sure that you meet all
the eligibility criteria by the application closing date.

Full details will be available from the www.nimdta.gov.uk website advertising the post you are
interested in. Application forms will ask for information to show that you satisfy the criteria
and you may be asked to provide further written evidence at interview.

In preparing for this, you may find the following checklist useful.

Eligibility checklist

6.1 Confirmed registration with the General Medical Council (GMC)

You will need to hold full GMC registration status by the time of appointment of post (unless
you are applying to Public Health training and you are from a background other than

http://www.intrepidpathway.co.uk/
http://www.westmidlandsdeanery.nhs.uk/recruitment2012/anaesthesia.aspx
http://www.wessexdeanery.nhs.uk/recruitment__careers/core__specialty_recruitment.aspx
http://www.cmtrecruitment.org.uk/
http://www.surgeryrecruitment.nhs.uk/
http://www.gprecruitment.org.uk/
https://obsjobs.rcog.org.uk
http://oncologyrecruitment.nhs.uk/
http://www.severndeanery.nhs.uk/recruitment/
https://paedjobs.rcpch.ac.uk/cac/home.aspx
http://www.st3recruitment.org.uk/
http://www.yorksandhumberdeanery.nhs.uk/recruitment/default.aspx
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medicine). You will need to confirm this when you apply. For further information see
www.gmc-uk.org/doctors/beforeyouapply/registrationfactsheet.asp

6.2 Right to work in the UK (local recruitment)

In Northern Ireland, competition will be open in all rounds to both UK/EEA and non-UK/EEA
applicants. All eligible applicants will be interviewed in accordance with UK immigration rules.
Priority will be given to UK/EAA applicants and posts will only be offered to non-UK/EEA
applicants if they cannot be filled by UK/EEA applicants.

If you are subject to immigration control, you will be required to provide evidence of your
immigration status as at the closing date of application.

Evidence of immigration status should normally consist of a date stamped passport and/or
identity card, together with an accompanying letter from the Home Office detailing which type
of visa has been granted. These documents would need to be dated as at or prior to the job
application closing date. NIMDTA is not equipped to provide immigration advice, neither are
we regulated to do so. Applicants should visit http://www.ukba.homeoffice.gov.uk/ for more
information.

If you have limited leave to remain, you will be considered for the post as long as your
immigration category allows you to take up a training programme and is valid on the closing
date of application to the post.

If your Entry Clearance vignette or your UK National Identity Card is endorsed “no
employment as a doctor in training”, you will only be able to take up a training post under
Tier 2 of the Points Based System. This appointment is subject to meeting the requirements
of the Resident Labour Market Test, with the exception of applicants for ST4 Paediatrics – this
is a shortage specialty.

You will be asked to bring your passport and proof of your immigration status to any
interviews or assessments you attend.

6.3 English language skills

If your undergraduate training was not in English, you will need to provide written evidence of
English language skills e.g. valid English Language Testing System (IELTS 7.0) certificate,
confirmation your undergraduate training was in English or other written evidence verified by
an appropriate employer or supervisor. You will be required to bring this with you to any
interviews or assessment centres that you attend.

The required IELTS score is 7 in all domains (speaking, listening, reading and writing), to be
achieved in a single sitting and within 24 months of the time of application.

6.4 College exams

College exams may be a requirement for entry at the level to which you are applying.
Applicants are advised to refer to the appropriate person specification for further details.

6.5 Match to person specification

Each specialty has a nationally agreed person specification that lists the required
competencies for that specialty. You will need to provide evidence to prove that you have
achieved the specified competencies.
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6.6 Match to specialty level

The following shows the possible levels of entry to specialty training and a general guide to
the required competences. You should refer to the appropriate person specification for details.

It is important that you study the person specification for each entry level for the specialties
to which you are considering applying. The person specifications clearly state the entry
requirements for each level and this will help you decide which is the most appropriate for
you. Applying to the most appropriate level will optimise your chances of success.

You can also apply to the same specialty at different levels if you wish if you meet the criteria
for both posts.

There is no restriction on the number of applications you can make.

Specialty training year 1 and core training year 1 (ST1/CT1)
If you are applying straight from the UK Foundation Programme, you will need to show,
through your portfolio, that you will have achieved the Foundation Programme competences
by the end of July 2012. You must have achieved the competences or equivalent within three
years prior to your application.

If your training was with a different programme, you will need to provide written evidence
that you have achieved the equivalent competences. (See further details in section below on
evidence of achievement of Foundation competences.)

To enter at ST1 and CT1 you cannot have already held a post or posts for more than 18
months (by the time you take up the new post) in the specialty to which you are applying.

Specialty training year 2 and core training year 2 (ST2/CT2)
Typically, you will have achieved the competences or equivalent from the first year of
specialty training (ST1) or will be on track to do so by end July 2012. For further information,
see the specialty training curriculum available from the relevant royal college website.

There is no limit on experience for eligibility for selection to ST2/CT2.

Specialty training year 3 (ST3)
Typically, you will have achieved the competences or equivalent from the first two years of
specialty training (ST1 and 2). For further information, see the specialty training curriculum
available from the relevant royal college website.

There is no limit on experience for eligibility for selection to ST3.

Specialty training year 4 (ST4)
Typically, you will have achieved the competences or equivalent from the first three years of
specialty training (ST1, 2 and 3), or you will have the entry requirements for former higher
specialty training programmes (i.e. Specialist Registrar (SpR) programmes). For further
information, see the specialty training curriculum available from the relevant royal college
website.

There is no limit on experience for eligibility for selection to ST4.
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6.7 Evidence of Achievement of Foundation Competencies

The person specifications for Specialty Training include "evidence of achievement of
Foundation competencies by August 2012" as an essential criterion. This can be
demonstrated by either of the following:

1 Evidence of current employment in a UKFPO affiliated Foundation Programme

2 12 months experience after full GMC registration or equivalent and evidence of
achievement of Foundation competences. If you are applying at CT/ST1 level this
needs to have been completed between 31 July 2009 and 1 August 2012 from a
UKFPO affiliated Foundation Programme or equivalent.

It is the candidate’s responsibility to satisfactorily demonstrate that this criterion has been
fulfilled.

Applicants who do not have a Foundation Achievement of Competences Document (FACD) by
August 2012 or do not expect to be issued with a certificate and cannot provide evidence of
equivalent competencies to the foundation programme will not be considered for
appointment.

If you are applying straight from the Foundation Programme, then you will already be familiar
with the concept of keeping a portfolio (or collection) of evidence of your progression through
the programme. You will be able to use this as evidence of having achieved the foundation
programme competencies.

Doctors not applying directly from the foundation programme will need to consider other ways
to provide evidence of having achieved the foundation and other required competencies. If
your training was with a different programme, you will need to submit an Alternative
Certificate showing all competences achieved in a post of at least three months duration (if
you are applying at CT/ST1 level you will need to have been in this post after August 2008).
The Alternative Certificates are available from the MMC website on the following link:

http://www.mmc.nhs.uk/default.aspx?page=826

It is your responsibility to provide satisfactory evidence. This must be provided by all
candidates invited to interview. This documentation will form part of the selection
process and will be reviewed by the interview panel.

6.8 Career history

Applicants must list all posts occupied since qualification. This includes all experience outside
the UK and all experience in the UK, whether within educationally approved posts or not.

Where the person specifications refer to experience in a specialty at ST1/CT1/FTSTA or
ST2/CT2/FTSTA level, you should interpret this to mean SHO or equivalent, or indeed higher
than SHO level.

6.9 Career Gaps

If you have any additional posts, or gaps in your career history you must list and explain
every gap fully on your application form. This includes any periods when you were not
employed (eg Maternity Leave, Sick Leave, travel, study, non-medical employment). Failure
to provide a reasonable explanation for a gap in your career history may result in your
application not being shortlisted for interview.
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7 Long listing & Short listing

Applicants who do not meet all the essential entry criteria for the training programme as
stated in the relevant person specification will not be considered for interview. The use of
desirable criteria may be used to further shortlist, particularly if the number of applicants
greatly exceeds interview capacity.

Outcomes of Short listing

Applicants must log on to the applicant site (ie. Pathway or Konetic) to establish if they have
been short listed and invited to interview.

It essential to log in to your application systems on a daily basis to check for
updates and progress of your applications. Please refer to Section 11 for details of
the websites nationally recruiting.

If you are shortlisted to attend interview, you will be given instructions on how to book an
interview slot on the system.

8 Interview Schedule

Interview dates - Round 1A

The interview period will run from Monday 23 January 2012 to Friday 2 March 2012. An
interview schedule for each specialty will be available at www.nimdta.gov.uk.

Please note that interviews for some specialties involved in nationally coordinated or national
recruitment processes may take place outside this timeframe. You are advised to check the
relevant College website for up to date information on interview schedules around the UK.

Interview dates - Round 1B (Surgical Specialties)

Round 1B interviews, will take place between Monday 26 March 2012 and Friday 27 April
2012. Interview schedules will be available when confirmed at
http://www.nimdta.gov.uk/human-resources/hr-recruitment/568/.

Interview dates - Round 2 (Medical Specialties & Any remaining vacancies)

Round 2 interviews, will take place between Thursday 26 April 2012 and Friday 18 May 2012.
Interview schedules will be available when confirmed at
http://www.nimdta.gov.uk/human-resources/hr-recruitment/568/.

Attending interviews

You must inform your current employer of potential leave requirements for attending
interviews/selection centre in anticipation of being shortlisted, and co-ordinate with colleagues
wherever possible. You should identify where you may be called for interview and make
appropriate arrangements for these dates.
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9 Evidence to be presented at Interviews

In addition to the documentation required to support any statements made in your
application, you will be required to bring a number of documents along to interview /
selection centre. These are as follows:

 Completed Access NI Disclosure Certificate Application (please bring the supporting
evidence required as outlined on page 2 of the guidance).

 original proof of identify (passport or driving licence only)
 original GMC Certificate
 original documents for all qualifications listed on your application form (translated if

necessary)
 verified evidence of foundation competencies cited on your application form
 verified evidence of core competencies (where applicable i.e. ST3/4 applicants)
 evidence of nationality / immigration status
 evidence of educationally-approved posts cited on your application form (e.g. letter from

your employing Trust or contract of employment)

This list is not exhaustive. Additional documents may be required by particular specialties (eg
CMT evidence folder) and if this is the case you will be informed of this when invited to attend
interview / selection centre. (See specialty website listed in Section 5).

10 Selection Process

Interview Process

Those applicants invited to interview will be assessed by a selection panel of trained selectors
against selection criteria stated in the relevant person specification. The interviewed
applicants with the highest scores will receive an offer of a training opportunity in Northern
Ireland in the specialty at the specific entry level depending on the number of opportunities
available. This is not a contract of employment – contracts of employment will not be issued
until pre-employment checks have been carried out satisfactorily. Contracts of employment
will be issued by the employing Trust.

Details of the interview arrangements and format for each specialty will be available on
NIMDTA website prior to interviews taking place.

Interview Slots

Those applicants invited to interview will be able to book a suitable interview slot via the
application system. This means you can book a time slot that suits you and your hospital. It
will also give you control in planning attendance at other interviews for other specialties.

Interview Locations

Maps and directions to all interview locations will be available on the NIMDTA website.

Interview Format and Structure

Candidates are reminded that they should arrange travel to and from interview locations to
allow for delays, and to allow sufficient time for attendance at interview to include
documentation verification upon arrival and prior to the interview.
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15 Offer of Appointment

This year all offers will be issued to applicants via the UK Offers System for Medical Specialty
Training. https://www.scotmt.scot.nhs.uk/ApplicationsUK/Login.aspx. Following the
application process you will receive an email asking you to login and verify your details on the
UK Offers website. This must be done within 14 days of receiving the email. Make
sure you give your correct email address for all further communications.

Offers will be made as each specialty recruitment exercise is completed. Applicants will
need to make a decision on an offer within 48 hours of receipt otherwise their
offer will expire and will be issued to the next candidate on the waiting list. This
year you can hold an offer from any specialty in the UK while waiting for other offers in Round
1A.

All first offers in Round 1A will be issued by Friday 9 March 2012 and candidates will
have until noon on Monday 19 March 2012 to confirm their decision.

 If you accept an offer, you will receive no further offers of a similar grade. However
the offers hierarchy (see diagram below) allows you to receive offers of a greater
duration even though you may have already accepted an alternate offer.

Priority Offer Type Duration

1st StR 3+ years
2nd CT 2/3 years

3rd FTSTA 1 year

4th LAT < 1 Year

Please note that, as the hierarchy is calculated based on duration of post, if you accept a
3 year Core training post (ie Psych, Anaesthetics etc.) you will not receive a GP offer as
this training programme is also 3 years.

 You can hold an offer, while waiting for a preferred offer, and you can change the
offer you are holding for a later offer, but you may only hold one offer at a time. You
can hold an offer up until noon on Monday 19 March 2012, by which time you will
need to make a decision or the offer will be automatically rejected.

 After Monday 19 March 2012, you can only accept or reject offers.

Even if you accept a post in Round 1, you will remain eligible to apply in Round 2 should a
preferred training opportunity arise.

16 References

You will need to provide details, including e-mail addresses, of THREE senior medical
referees e.g. (Consultants, General Practitioners, Associate Specialists) ideally covering the
last two years of employment. You should ensure that the e-mail address used for your
referee is one that is accessed regularly.

If you are applying to more than one specialty, you may opt to nominate different referees for
each specialty. If you have recently had a career break and cannot nominate referees from
the past two years, then your referees must include your most recent supervisors.

You should contact your preferred referees well in advance and ensure they are happy to
provide a reference for you and that they will be able to do so in the required period.
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After an offer has been accepted referees will be contacted directly via the application system
and asked to complete a reference form

All offers are subject to THREE satisfactory references along with the other Pre-employment
checks being satisfactory.

17 Allocation of Placement

When you submit an application for specialty training, you are applying for a training place in
a particular specialty and at a particular entry level. You are not applying for a specific
programme, rotation or post.

If you are successful at interview, you will be allocated to the most appropriate programme
based on your selection score and programme availability. Your programme preferences will
be taken into consideration wherever possible. You will receive confirmation of your
placement and a contract of employment will be issued by the employing organisation,
subject to satisfactory pre-employment checks.

18 Special Circumstances

The placement of doctors appointed to specialty training programmes/posts within Northern
Ireland is managed by the Head of Specialty School in conjunction with the School Board and
relevant Training Programme Director. In determining where a trainee should be placed
account is taken of the training needs of the individual, their stated preferences and the
requirement to spend time outside the greater Belfast area.

There may be circumstances where a trainee must remain within a geographical area for specific
family, caring or health reasons. Where this situation arises a trainee can apply for consideration
of special circumstances although an application may be rejected on the grounds that no suitable
training placement is available. Approval of a special circumstances application does not
guarantee a specific placement within a training programme.

In order to be considered for special circumstances, trainees must meet one or more of the
following criteria:

Criterion 1: The trainee is a parent or legal guardian with significant caring responsibilities for
a child or children under the age of 18. This would normally mean the child (ren) residing
primarily with the trainee.

Criterion 2: The trainee is the primary carer for someone who is disabled (as defined by the
Disability Discrimination Act 2005) (expected to be a partner, sibling or parent).

Criterion 3: The trainee has a medical condition (physical or psychological) or disability for
which local follow up is an absolute requirement, as confirmed by a report from an
Occupational Health physician or an appropriate medical specialist.

For further details on the process, please refer to the guidelines on the NIMDTA website
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19 Applying for less than full-time training

If you wish to work less than full-time, you will need to confirm your eligibility with your
current Postgraduate Dean. Please refer to the NIMDTA website for more information
(http://www.nimdta.gov.uk/hospital-medicine/ltft-training/). Please note that doctors must
undertake training on at least a half-time basis in order to comply with the requirements of
the General and Specialist Medical Practice (Education, Training and Qualifications) Order
2003.

If you already have arrangements for less than full-time training, these will not automatically
transfer to your new programme. Appointments to a LTFT traiing opportunity will not be
automatic and you may have to wait for an opportunity to become available.

20 Requesting a deferred start date

You can defer the start of your training programme on grounds such as ill health or maternity
leave. You can no longer defer your start date for reasons such as research.

For further information on deferrals please see paragraph 6.20 of the Gold Guide, the
Reference Guide for Postgraduate Specialty Training in the UK, available from the Specialty
Training section of the medical specialty training website www.mmc.nhs.uk

21 Pre-Employment Checks

21.1 Access NI Checks (or CRB checks)

All training posts are governed by Access NI Disclosure Certificate (www.accessni.gov.uk/).
Before appointing anyone to a training post, NIMDTA, on behalf of the employing Trust will
request a relevant check to be carried out by the Department of Health, Social Services and
Public Safety (DHSSPS). This check is to make sure any individuals who might be a risk to
children and/or vulnerable adults are not appointed. All Candidates are required to complete
an Access NI Disclosure Certificate Booklet and bring this with you when you attend for
interview.

21.2 Pre-Employment Health Assessment (PEHA)

NIMDTA co-ordinates pre-employment health assessments on behalf of the employing Trusts.
Successful applicants will be unable to commence employment without having completed a
satisfactory PEHA and may result in withdrawal of the offer of appointment.
Further information on how this will be carried out will be provided on the NIMDTA website.
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22 Enquiries and NIMDTA Support

If you have any questions or concerns in relation to the recruitment process, please e-mail
specialty@nimdta.gov.uk.

NIMDTA staff responsible for managing Specialty Recruitment 2012 are as follows:

Name Position Email Address

Denise Hughes Hospital Training Co-ordinator Denise.hughes@nimdta.gov.uk

Gillian Carlisle Specialty Training Co-ordinator gillian.carlisle@nimdta.gov.uk

Andrew Dainty
Andrew Hunter

School of Medicine
andrew.dainty@nimdta.gov.uk
andrew.hunter@nimdta.gov.uk

Emma Dale School of Surgery emma.dale@nimdta.gov.uk

Roisin Moss
School of Anaesthetics
School of Emergency Medicine

roisin.moss@nimdta.gov.uk

Karen Moore
Lynda Boyd

School of Obstetrics & Gynaecology
School of Paediatrics

Karen.moore@nimdta.gov.uk
Lynda.boyd@nimdta.gov.uk

Geraldine
McCullough
Lynda Boyd

School of Pathology
School of Psychiatry
School of Radiology

geraldine.mccullough@nimdta.gov.uk
Lynda.boyd@nimdta.gov.uk

Bernie Devlin
Katie Symington

School of General Practice
bernie.devlin@nimdta.gov.uk
Katie.Symington@nimdta.gov.uk
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Appendix I Specialty Recruitment Timeline 2012
Round 1A

Saturday 12 November 2011 Advertisement in BMJ

Saturday 12 November 2011 Registration and application to Northern Ireland Round 1a vacancies available
on Intrepid Pathway http://www.intrepidpathway.co.uk/

Monday 14 November 2011 GP Recruitment opens

Friday 9 December 2011 at 12 NOON GP Recruitment closes

Monday 12 December 2011 at 12 NOON Online Application System closes in Northern Ireland for Round 1A
applications

Tuesday 3 January 2012 Shortlisting panels meet to score/select those to be invited to interview in
Round 1A

Friday 20 January 2012 Shortlisting panels conclude

Mon 23 Jan – Fri 2 March 2012 Round 1A Specialty Recruitment Interviews/selection take place and offers
will be rolled out as interviews are completed.

Thu 1 March 2011 GP Assessment Centre – Stage 3.

Friday 9 March 2012 General Practice offers released.

Monday 19 March 2012 by 5.00 pm Deadline for acceptance of Round 1A offers – both Specialty and GP. Reserve
lists activated.

Please note that this timeline is subject to change

Round 1B (ST3+ Surgical Specialties ONLY)

Saturday 4 February 2012 Advertisement in BMJ

Saturday 4 February 2012 at 9.00 AM Online Application System opens in Northern Ireland for Round 1B
applications

Monday 5 March 2012 at 12 NOON Online Application System closes in Northern Ireland for Round 1B
applications

Tuesday 7 – Friday 23 March 2012 Shortlisting panels meet to score/select those to be invited to interview in
Round 1B

Monday 26 March – Friday 27 April 2012 Round 1B Specialty Recruitment Interviews/selection take place and offers will
be rolled out as interviews are completed.

Friday 11 May 2012 by 5pm Deadline for acceptance of Round 1B offers.
Offers will only be valid for 48 hours

Please note that this timeline is subject to change

Round 2 (ST3+ Medical Specialties, and any other remaining posts)

Saturday 17 March 2012 Advertisement in BMJ

Saturday 17 March 2012 at 9.00 AM Online Application System opens in Northern Ireland for Round 2 applications

Monday 16 April 2012 at 12 NOON Online Application System closes in Northern Ireland for Round 2 applications

Thursday 26 April to Friday 18 May 2012 Round 2 Specialty Recruitment Shortlisting and Interviews/selection take place
and offers will be rolled out as interviews are completed.

Friday 25 May 2012 Deadline for acceptance of Round 2 offers. Reserve lists activated.
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Appendix II

Complaints Process following selection into specialty training in
Northern Ireland

Background

1. Operational responsibility for recruitment into specialty training programmes in Northern
Ireland rests with the Postgraduate Dean who in turn is accountable to the Board of the
Northern Ireland Medical and Dental Training Agency and the Department of Health,
Social Security and Public Safety (DHSSPS).

2. Complaints about the process should be sent in writing to the Corporate Governance
Manager.

3. Responsibility for employment rests with the employing authorities. Whilst
employers are involved in the selection process and have agreed to its use for appointing
trainees they are not responsible or accountable for the selection process itself.

4. If an applicant is selected and offered a placement on a training programme through the
recruitment process, the employing authority ultimately has the right not to offer
employment but must be able to offer robust reasons for failing to do so.

Principles of the Complaints Process

5. It is inevitable that some applicants will be disappointed by the outcome of the
recruitment process, as it is a competitive one. A complaints process is an essential
safeguard against unfairness.

6. However complaints cannot be made because the applicant simply disagrees with the
principle of the process or the judgements or outcomes that have been made by the
appointment panel. But where processes or procedures have not been followed, or there
is evidence of unfairness in how the process has been implemented, and the objectivity of
decisions is called into question, applicants may request a review of the process.

7. Complaints will not be accepted against the fact that an application was judged
insufficiently strong to merit competitive appointment to a post or programme in the
absence of reason to believe that there were failings in the way in which the process was
carried out.

8. A complaint may be lodged if the applicant believes the process for implementing the
short listing and interview/selection process by NIMDTA has negatively affected the
candidate's application.

9. If the Applicant is not satisfied that their complaint has been responded to adequately,
they may subsequently pursue a second-stage complaint process in order to have the
process considered independently.
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Complaints Procedure

10. Applicants who have submitted an application to NIMDTA can complain about the process
if they consider that the short listing and/or interview/selection process has been
administered unfairly or in a way which has negatively affected the candidate's
application. The complaint must be lodged in writing to the Corporate Governance
Manager stating in full the reasons why the applicant thinks the process has not been
followed properly. The Corporate Governance Manager can be contacted at the following
address:

Corporate Governance Manager
Northern Ireland Medical and Dental Training Agency
Beechill House
42 Beechill Road
Belfast
BT8 7RL

11. The complaint must be received within ten working days of the end of the interview
process.

12. The Corporate Governance Manager will arrange for the complaint to be investigated by a
senior person within NIMDTA (e.g. Associate Dean, Administrative Director, Human
Resources Manager). The Postgraduate Dean should not be involved in the initial
investigation as he/she may be required to participate in the second-stage process. The
Applicant should receive a written response to the complaint within ten working days of
the complaint having been received.

13. If the Applicant is not satisfied with the account given, the applicant can proceed to the
second-stage complaint process.

14. If the Applicant wishes to pursue a second-stage complaint, a formal written request must
be received by NIMDTA, addressed to the Corporate Governance Manager, within ten
working days of the response to the initial complaint being received.

15. The Corporate Governance Manager will arrange for a Panel to consider the second-stage
complaint. The Panel should be led by a Lay Chair, and should consist of two consultants
from outside the specialty but who have been trained in the recruitment process; the
Postgraduate Dean (or deputy), a trainee and a Trust HR Director (or deputy). All panel
members will have received up to date training in equal opportunity in recruitment and
selection. The Panel should meet within twenty working days of the second stage
complaint being lodged. No member of the Panel should have been involved in the first-
stage process.

16. The Panel will share all documentary evidence with the applicant at least five working
days prior to the Panel meeting.

17. The Panel will invite the Applicant to attend a face-to face panel hearing. The applicant
can be accompanied by a colleague or friend to help support them in the process but this
should not normally be a legal representative or family member.

18. The Panel will inform the Applicant of the outcome of its deliberations in writing as soon
as they are available and normally within ten working days. This will be accompanied by
the written record of the meeting. The decision of the Panel is final.
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19. If the complaint is upheld by the Panel, the Postgraduate Dean will meet with the
Applicant to decide the further course of action within fifteen working days of the
notification being sent to the Applicant.

20. A process map of this procedure is attached below:


