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Introduction

Thank you for your interest in the position of Educational Supervisor (ES) in the
Northern Ireland Dental Foundation Training (DFT) Scheme.  

The purpose of this applicants guide is to provide you with information to assist you
in your application and to inform you of the process for being selected as a DFT
Educational Supervisor.

Included in the appendices of this document are the Job Description along with the
Person Specification. Further documentation relating to the position is also
enclosed for your information.

We look forward to receiving your application and working with you in the near
future.

Yours faithfully,

The Dental Foundation Training Team
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Dental Foundation Training

Dental Foundation Training is a one year course designed for recently qualified
dentists to experience NHS Primary Dental Care. The programme is based on sound
educational principles, and is designed to provide in-depth professional guidance to
help a dentist make the transition from comparatively inexperienced graduate to
competent practitioner. 

During the one year course, Foundation Dentists (FDs) increase skill and competence
as professional practitioners.  In addition they gain insight into practice management. 
The Educational Supervisor is available and accessible in the work place and plays a
key role in supporting the Foundation Dentist in this important developmental year.

Dental Blue Guide

The Dental Blue Guide produced by COPDEND is the Reference Guide for
Postgraduate Dental Foundation Training in England, Wales and Northern Ireland.

Please note that the Dental Blue Guide Second Edition – September 2022
recommends Minimum Clinical Requirements to demonstrate Satisfactory
Completion which include:
1. Two Cobalt Chrome Prostheses
2. Four extractions of special difficulty (which may involve bone removal and/or
flaps): one undertaken as ADEPT with the ES by the end of month 4.

Therefore it is expected that a DFT Training practice would ensure that the FD
would get experience of the above during their training year. 

 

Dental Foundation Training Payments

Payments for the role of Educational Supervisor are itemised within Determination IV
of the Statement of Dental Remuneration, see below link:

https://bso.hscni.net/wp-content/uploads/2023/10/SDR_2023-_Version2.pdf 
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Dental Foundation Training - Schemes

Dental Foundation Training places will be allocated into three separate schemes for
the 2024-25 training year.  The three schemes are outlined in the map below.

Educational Supervisors who are recruited and appointed will be allocated to one of
these three schemes based on geographical area using postcodes.

FDs appointed to NI will be required to undertake two separate consecutive ranking
processes:

Schemes; in order of preferred choice
Educational Supervisors within their scheme; in order of preferred choice

Further information on FD ranking is available on page 22 of this guide.
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NIMDTA Opportunities

In recent years it has been highlighted that the traditional model of one Educational
Supervisor to one Foundation Dentist is proving increasingly restrictive for General
Dental Practitioners wishing to apply for the role. 

This reflects the change in General Dental Practitioners landscape where many
different practice models now operate across the region. In response to this
feedback NIMDTA introduced the Joint training model which has been piloted
successfully over a number of years. NIMDTA would like to build on the success of
the “Joint training model” and further increase flexibility in eligibility for the role of
Educational Supervisor. 

This increase in flexibility will facilitate more General Dental Practitioners with
differing practice circumstances, including part-time dentists, to apply for the role of
Educational Supervisors. It is anticipated this will be more inclusive, increase trainer
applications and further improve the quality of the scheme. 

Therefore there are 5 arrangements which NIMDTA will accept outlined below.
These will be accepted provided applications demonstrate clearly how the practice/
group/ joint arrangements can provide consistent and high quality supervision and
support for the Foundation Dentist/s. 

1. One ES to one FD
The ES provides full time supervision for one FD working in the same dental practice
or in two different dental practices in the same dental group. In the event this occurs
across two sites in the same group the ES and FD must be on the same site for 21
hours per week as per the ES contract. The FD would need to have the presence of a
nominated clinical supervisor at the second site. This could be an experienced
associate who can evidence three years or more practice in a GDS practice. The
three years should not include foundation or vocational training.

2. Joint training, Two ES’s to one FD
Two ESs provide full time supervision for one FD working in the same dental practice
or separate dental practices in the same dental group (joint trainers).
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3. One ES to two FDs
One ES provides full time supervision for two FDs in the same practice. This option is
not available to single handed practices. The practice must be able to demonstrate
they can accommodate two FDs full time. Please note those appointed to this role
must have a minimum of 3 years’ experience in the role of an appointed ES at the
point of Scheme commencement.

4. Two ES’s to two FD’s
Two individual practitioners may wish to take on the role of ES (each with an allocated
FD) within the same practice. The practice must be able to demonstrate they can
accommodate two FDs full time.

Other potential combinations:

5. Alternative Arrangement
NIMDTA is keen to work with experienced ESs to provide high quality placement
opportunities. In the event an experienced ES (more than 3 years’ experience in the
role) considers they can deliver the role to a high standard and within the
commitments of the current contract (23/24) in an arrangement other than that
outlined above, their application will be considered by the shortlisting panel. This may
or may not progress. It is up to applicants to demonstrate how they can meet the
conditions of the contract and maintain the quality of placement for a new graduate.
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Re-Appointment of Educational Supervisors

NIMDTA will no longer offer a three year appointment as an Educational Supervisor. 
This is a change to the current arrangements for returning Educational Supervisors.  
Returning Educational Supervisors will no longer undertake a yearly interview to
return to scheme the following year.  

Reappointment will be based on the completion of a:
Returners Form
Practice Assessment Information Document
Practice Profile

It is expected that alongside the documents listed above Educational Supervisors
will complete all requirements necessary during the training year to include ARP,
ePortfolio, attendance at mandatory educational events and review of
documentation as issued by the Dental Foundation Training team.  

Educational Supervisors who have a break from training for three years or more will
be required to submit an application form for re-appointment.

Practice visits will continue to take place every three years.
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Joint Educational Supervisor Role

Educational Supervisors working within the same dental practice or separate
dental practices (under the same ownership) can opt to share the role and
responsibilities of education for one Foundation Dentist.       

The application process for joint Educational Supervisors is the same as that
of an individual Educational Supervisor.  Both Educational Supervisors will
need to be successfully appointed through the application and recruitment
process as outlined further in this document.

Division of the roles, duties and responsibilities will be managed at a local level,
with agreement of the allocated NIMDTA Dental Adviser/ TPD. 

NIMDTA will require one of the two Joint Educational Supervisors to be identified
as the lead supervisor. The lead Supervisor will provide a point of contact and play
an important role in ensuring quality management and consistency of the
education provision.
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Support Educational Supervisor Role 

There is a potential within the Dental Foundation Training scheme that further to
successful appointment as an Educational Supervisor, you may be added to a list of
Support Educational Supervisors, should you not be allocated a Foundation Dentist
following the ranking process.  

If you wish to be considered as a Support Educational Supervisor you must indicate
this within the NIMDTA Dental Educational Supervisor Questionnaire section of the
Application form.

Support Educational Supervisors are engaged, should it become necessary to
relocate a Foundation Dentist within the training year. This may be due to personal,
performance or environmental reasons. 

Remuneration, training grants and allowances are payable at the same rate on a
pro-rata basis.
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Stage Two - In order to assess that your practice is a suitable
physical and educational environment for the Foundation
Dentist, a visit to your practice will be arranged.  Practice
Assessments are carried out by a member of the NIMDTA

Dental team and an independent Dental Assessor. 

Please note that you must successfully pass stages 
one and two to proceed to an

 interview at stage three.  This means you will only be invited to
attend interview if these aspects are deemed satisfactory.

Application Process for new Educational Supervisors 

If you wish to apply to become a Dental Educational Supervisor for September 2024
you should familiarise yourself with the three stage application process below. 

Stage One - The application form for the position of Educational
Supervisor must be completed in full in conjunction with the

associated Practice Profile & Practice Assessment. 
The application form is an online process and can be found at

https://jobs.hscni.net/.

Stage Three - Prospective Educational Supervisors will be
invited to interview.  This will be a virtual interview.
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 Application Timeline & Online Information Sessions

Please familiarise yourself with the timeline detailed below:

In the past many applicants have benefited from attending the online Introduction
to Foundation Training session.  This will be offered to new applicants on Tuesday
30 January 2024.  A link will be provided to login to this online session.

Please email dentalfoundation.nimdta@hscni.net to book your place on the
Introduction to Foundation Training or Interview Preparation Course.

Introduction to Dental Foundation Training  - Tuesday 30 January 2024

Closing date for applications - Monday 19 February 2024, 12:00

Practice Assessments - March/ April 2024

Interview Preparation Course - 16 April 2024

ES Interviews - Tuesday 30 April 2024

Schemes Start - 1st September 2024
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Guidance notes for application from returning Educational
Supervisors

A returning ES is defined as one who has trained in the three training years
preceding the current recruitment round i.e. those who have trained a FD in 23-24,
22-23, 21-22. Returning ES’s will no longer be required to complete a yearly
interview.

Please complete the below documentation to apply as a returning Educational
Supervisor for the 2024-25 training scheme:

Educational Supervisor Self Declaration https://forms.office.com/e/mfGKfRTfDS 

Practice Profile  https://forms.office.com/e/hDjgzS3iHJ 

Practice Assessment Information template https://forms.office.com/e/qWFmkEXE5K

The self declaration, profile and practice information template must be completed 
by the closing date of 19 February 2024.

The practice assessment information template is required for your Practice 
Assessment.  

The Practice Profile will be made available to Foundation Dentists on the NIMDTA 
website to inform their ranking.  Please ensure all information provided is 
accurate at the time of submission. There will be an opportunity to update this 
information prior to publication.
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Guidance notes for application from new Educational
Supervisors

A new ES is defined as one who has not trained in the past or has not trained in the
three training years preceding the current recruitment round.

Please follow the below steps to apply as a new Educational Supervisor for the 
2024-25 training scheme:
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Visit https://jobs.hscni.net/ and complete the electronic application form 
Complete the Practice Profile https://forms.office.com/e/hDjgzS3iHJ 
Complete the Practice Assessment Information template
https://forms.office.com/e/hDjgzS3iHJ

The Practice Profile and Practice Assessment Information template must be 
completed by the closing date of 19 February 2024.
This information is required for your Practice Assessment.

The Practice Profile will be made available to Foundation Dentists on the NIMDTA 
website to inform their ranking. Please ensure all information provided is 
accurate at the time of submission. There will be an opportunity to update this 
information prior to publication.

The Job Description and Person Specification (Appendices I & II) should be read in 
advance of completion of the application form. The person specification details the 
skills, abilities and experience necessary to successfully undertake the duties of this 
post and you should demonstrate these on the application form.  

The criteria for shortlisting will be derived from the person specification and the 
information provided in your application form will be assessed against this criteria. 
It is therefore essential that you clearly show how you match each requirement on 
the person specification.  A copy of the person specification is attached as 
Appendix II.

Shortlisting

The shortlisting panel will assess applications against the essential criteria outlined 
in the person specification. Applicants will be notified of the outcome of this 
shortlisting process by email.



Guidance notes for Joint Applications

In Joint Educational Supervisor applications please follow the outlined guidance
below:

An individual application form must be submitted by both applicants.

Confirmation must be given within the NIMDTA Dental Educational Supervisor
Questionnaire section of the application form that it is a joint application. 

Only one practice profile and practice assessment will be required per joint
application. This will be submitted separately from the online HSCNI jobs
application form.

Should the case arise that one of the applicants in a proposed joint application
is not successfully appointed the other applicant may have the opportunity to
undertake the full Educational Supervisor role and responsibilities, should all
relevant requirements be met.

15



Interview Process

Applicants invited to interview will be assessed by a trained selection panel, against
selection criteria stated in the relevant person specification.  

The panel will be made up of representation of the following:

NIMDTA Staff member/ Dental Team member
Dental Assessor

A Lay Representative will also oversee the recruitment and selection process.

In the case of joint Educational Supervisor application both applicants will be
interviewed and marked separately and independently. 

Interview Locations

Interviews will be held online.  Whilst we will endeavour to accommodate changes
to the schedule this may not always be possible.
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Practice Assessment 

Part of the criteria for the position of Educational Supervisor is that
a suitable practice environment is offered for the prospective Foundation Dentist. 

Certificates will be awarded further to the assessment, following completion of all
necessary requirements on the action plan (as stipulated by the visiting team).
Practice Assessment certificates are valid for 3 years.  

Practices must have completed all elements of their action plan, submitted
evidence to NIMDTA and been awarded a Certificate in order to be included within
the ranking list for FDs.  Alternatively evidence must be provided to NIMDTA that
satisfactory progress is being made on the action list, in order to be included in the
ranking list for FDs.

Please refer to Appendix III for further details of what is required.

The purpose of the practice assessment is to verify the information provided within
the Practice Assessment Information template and to assess the facilities available
within the practice.  A copy of this information will be referred to in the course of
the assessment. 
On completion of the verification of information submitted, the findings will be
discussed with the applicant. 

Should a visit have already taken place for the practice within the last three years
for a different ES, a visit will be scheduled with the new ES.

Practice assessments will be scheduled for March/ April 2024.  You will be notified
of your assessment date in advance of the visit and the assessment will normally
take two hours.  The visiting team will require the applicant/s to be available
for the duration of this visit.
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References

Page 7 of the online application form ‘Referee Details’ includes some generic
wording as follows: “Please name two referees (not relatives) at least one should
have knowledge of present work and be in a supervisory or managerial capacity.”

Please note that this is generic wording included in all HSC applications.  We
understand that a number of prospective Dental Educational Supervisors will be
unable to provide referees that meet this criteria; please note that this is not a
mandatory requirement of the Dental Educational Supervisor application and the
system should let you progress without this criteria being met.
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Educational Supervisor Declarations & Data Protection Act 1998

As part of the Educational Supervisor application applicants will be asked to confirm
they have read and agree to the following policies; therefore please ensure you
read the statements below.

Data Protection Act 1998 and declaration

Applicants are advised that all or any information contained in or derived from their
application may be retained in both manual and computerised format for the
purposes of recruitment administration, the production of statistical data related to
recruitment or equal opportunities and, on appointment, personnel, payroll and
pensions administration.  

Information contained in or derived from unsuccessful applications and/or the
recruitment or interview process may be retained in both manual and
computerised format for similar purposes; usually for a minimum of three months
and a maximum of eighteen months. The Agency may use any educational or
employment details contained in or derived from your application to approach
persons or organisations for any references, which may be required.  You hereby
consent to the continued processing of all such sensitive data as outlined above.
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Investigations declaration

NIMDTA aims to provide Foundation Dentists with the best possible training
practice; therefore in your application you will be asked to confirm whether you are
currently or have been involved in the last 3 years, in any issues, problems or
disputes with any of the following bodies that has resulted in an investigation,
formal or informal or that has resulted in interviews or meetings with your Dental
Director and/or their representatives or representatives from any of the bodies
listed. 

General Dental Council 

RQIA

SPPG

DoH

BSO

It is at the discretion of the PGDD if he/ she wishes to remove the dentists from the

allocation list if he/ she is concerned about any information shared by another

agency.
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Offer of Appointment 

Offers of appointment to the position of Educational Supervisor will be sent via
email.  Please note this email will include a date by which each ES must confirm
acceptance of appointment. 

ES’s who do not confirm they accept their appointment by date stated in
the email will not be appointed to train.

ES’s appointed but not allocated a FD will be held on a list by NIMDTA (Support
Trainer list), in the event that a training placement is required for a FD during the
training year.  There is no remuneration while on this list. This list is valid for one
training year only.

Appointed ES’s can opt out of the Support Trainer list as held by NIMDTA.

In the event that NIMDTA do not obtain the required number of Educational
Supervisors in the first recruitment round, a second recruitment round may be
undertaken.  
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Foundation Dentist Allocation process 

Potential Foundation Dentists will be allocated to regional schemes by the DFT
National Recruitment Office who are responsible for DFT recruitment in England,
Wales and Northern Ireland. 

Foundation Dentists who have been allocated to Northern Ireland will be invited to
rank Schemes A, B and C. 

An allocations panel will allocate FDs to schemes based on their recruitment
outcome and their preference for each scheme available. 

Following FD allocation to scheme FDs will be requested to rank all appointed
Educational Supervisors within that scheme.

The highest ranked Foundation Dentist at recruitment will be matched with their
highest ranked preference of Educational Supervisor. This process will be continued
until all positions have been filled. 

In the event that there are more appointed ES’s than placements required within
that scheme, then a number of ES’s will not have an opportunity to train a
Foundation Dentist.

Foundation Dentists will be given 48 hours to decide if they wish to accept or reject
the placement. If they reject the placement they will not be offered any further
placement in Northern Ireland. DFT National Recruitment Office will then be asked
to allocate further Foundation Dentists from the waiting list to Northern Ireland. 

Allocations will be communicated to FD’s and ES’s by NIMDTA. Notification will also
be sent to ES’s who have not been allocated an FD. These communications will be
issued at the earliest opportunity. 

Please note that a small number of FDs may have an additional academic or
leadership component to their training.  This may translate to a Less than full time
practice contract for months 4-12 of the programme. 

Once appointed, Educational Supervisors cannot refuse to accept a Foundation
Dentist. If they do so, they will remove themselves from the training scheme for
2024-25.
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Conflict of interest 

Any Educational Supervisor with a close personal or business relationship with any
of the Foundation Dentist applicants must declare this at the outset of the process
and will not be permitted to be ranked by that Foundation Dentist.
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Enquiries and NIMDTA Support

If you have any questions or concerns in relation to the recruitment process, please

contact Katie Symington, Dental Training Manager, by email

Katie.symington@hscni.net or by telephone 028 95360070.

Please find below NIMDTA Dental staff responsible for managing the process of

Dental Recruitment, admin staff have access to the following shared email address:

DentalFoundation.nimdta@hscni.net.

Contacts:

Adrian Farquharson, Associate Postgraduate Dental Dean (Dental Foundation

Training)

adrian.farquharson@hscni.net

Katie Symington, Dental Training Manager

katie.symington@hscni.net 
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Glossary

APGDD

Associate Postgraduate Dental Dean: The APGDD has responsibility for Dental

Foundation Training. The APGDD also deputises for the PGDD as required.

DFT

Dental Foundation Training: This is a one year long training programme. FD’s are

recruited nationally and are allocated to NIMDTA following the recruitment process.

NIMDTA is responsible for managing the training programme.

Foundation Educational Supervisor (ES)

An Educational Supervisor is the employer of the Foundation Dentist for the

duration of their training year. They are responsible for managing the trainee and

their educational progress during their placement. They pay the salary of the

Foundation Dentist and authorise leave etc.

FD

Foundation Dentist: A Foundation Dentist has been appointed nationally to

undertake a year long training programme within a Deanery. They are allocated to a

training practice within NI to undertake their training. They are employed by their

training practice.
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Lay Representative

Lay representatives are recruited by NIMDTA to bring a valuable non-clinical

perspective to various aspects of Deanery work. The purpose of the lay

representative is to bring knowledge and experience that, combined with a non-

clinical perspective, provide objectivity, transparency and adherence to due

process. 

NIMDTA Dental Advisor/ TPD

The DFT Advisers/ Training Programme Directors (TPDs) are responsible for the

organisation and running of the Dental Foundation Training Schemes. Their role

includes managing the Foundation Dentists and their Educational Supervisors,

planning and facilitating the Study Day Programme, monitoring the Foundation

Dentists’ progress throughout their training as well as providing a pastoral role.

PGDD: Postgraduate Dental Dean

The PGDD has responsibility for all areas of work undertaken by the Dental Team at

NIMDTA. The PGDD is a member of national groups including COPDEND.
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NORTHERN IRELAND DENTAL FOUNDATION TRAINING SCHEMES 

JOB DESCRIPTION 

Title of Post Educational Supervisor (Trainer) 

Responsible to: Advisers/ TPD in General Dental Practice (DFT) 

Accountable to: Associate Postgraduate Dental Dean 

This is a demanding and challenging pivotal position, which calls for an individual who 
can combine a pragmatic approach to development with leadership, motivational and 
influencing skills.  An efficient team player, you will have the ability to create a 
supportive and encouraging environment within which a Foundation Dentist can 
practice and improve their dental and management skills.   
Job Summary: The objective of Dental Foundation Training is that the Foundation Dentist 

(FD) should be eligible to practise unsupervised as a principal within the 
General Dental Services.  The role of Educational Supervisor is therefore to 
support, encourage, educate, assess and mentor a Foundation Dentist in 
order to achieve this objective. 

Appointment of this position includes the following duties: 

1 To create and maintain an environment conducive to learning for the Foundation 
Dentist. 

2 To employ a Foundation Dentist as a salaried assistant under the terms of the 
nationally agreed Foundation Dentist’s contract which will include operational 
responsibility with regard to managing annual leave and maintaining appropriate 
records. 

3 To develop and implement a comprehensive induction programme in keeping with 
the elements and timeliness outlined in the Training Portfolio.  This requires the 
Educational Supervisor to be present within the training practice at least 21 hours 
per week when the Foundation Dentist is in the practice (It is envisaged that the 
induction period should last 8 weeks). 
Where an Educational Supervisors role is jointly shared, agreement for division of 
the above provision can be made locally, with approval from the allocated NIMDTA 
Dental Adviser/ TPD. 

4 To be available to the Foundation Dentist for guidance in clinical, managerial and 
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administrative matters and to be able to provide help to the Foundation Dentist on 
request or where necessary by working in a surgery to which he or she has good 
access for not less than three days per week when the Foundation Dentist is in the 
practice. 
Where an Educational Supervisors role is jointly shared, agreement for division of 
the above provision can be made locally, with approval from the allocated NIMDTA 
Dental Adviser/ TPD. 

5 To provide the Foundation Dentist with adequate administrative support and the 
full-time assistance of a registered dental nurse. 

6 To provide satisfactory facilities (including an adequate supply of hand-pieces and 
instruments, sufficient to allow them to be sterilised between patients) and relevant 
opportunities so that a wide range of NHS practice is experienced and so that as far 
as is reasonably possible the Foundation Dentist is fully occupied. 

7 To assess and monitor the Foundation Dentist’s progress and professional 
development, deploying the stipulated workplace based assessments, question and 
answering, record inspection.  

8 To complete 18 ADEPTS as required in the ePortfolio i.e. at least one per week for 
the first 8 weeks and thereafter at least one per month for the training period. 

9 To complete 10 Case Based Discussions CbD as required in the ePortfolio. 
10 To facilitate the required number of Patient Assessment Questionnaires (PSQs) i.e. 

30 and to facilitate the completion of Multi-Source Feedback (8). 

11 To ensure that the results from the above monitoring is recorded in the ePortfolio 
contemporaneously and any feedback is used to work with the Foundation Dentist 
and Dental Adviser/ TPD to develop a Personal Development Plan that seeks to 
address identified training needs. 

12 To ensure that the Foundation Dentist keeps the ePortfolio contemporaneously and 
that all Educational Supervisor feedback is evidenced by comment. 

13 To provide timely, relevant and constructive feedback to the Foundation Dentist on 
a formal/ informal basis as required to meet the individual needs of the Foundation 
Dentist. 

14 To provide the Foundation Dentist with the opportunity of leading at least one team 
meeting as defined in the ePortfolio. 

15 To develop the skills necessary to undertake the role of Educational Supervisor and 
to undertake training in assessment through participation in educational courses 
prior to the employment of a Foundation Dentist and during the training period as 
required. 

16 To provide evidenced assistance to the Foundation Dentist with case presentations. 

17 To attend 14 sessions of approved dental foundation educational activity during the 
training year.  In the case of joint Educational Supervisor roles you may be able to 



share attendance; however there may be occasions when both supervisors will be 
required to attend training days.  A programme of attendance will be agreed locally 
and approved by the allocated NIMDTA Dental Adviser/ TPD. 

18     To plan, develop and deliver a one-hour weekly tutorial during normal working 
hours (excluding lunchtime) and to record these in the ePortfolio.  A total of 40 
tutorials to be provided over the training period (excluding any one to one training 
at dedicated induction training). 

19 To liaise with the Dental Adviser/ TPD as necessary and to set time aside to be 
available for all Adviser visit/s planned or unplanned, including ad-hoc visitations. 

20 To facilitate and encourage the Foundation Dentist’s attendance at the study days 
(approx. 30 per year) and to ensure that holidays do not lead to absence from 
these. 

21 To engage and participate fully in 360° appraisal at the end of the training year. 

22 To advise on the final certification of the Foundation Dentist’s satisfactory 
completion of Dental Foundation Training. 

23 To comply with all changes that may be introduced as part of the ongoing review of 
Dental Foundation Training. 

24 To inform the Postgraduate Dental Dean in writing if the circumstances of either the 
Educational Supervisor, the Foundation Dentist or the practice change in such a way 
as to alter the contract of employment between the Educational Supervisor and the 
Foundation Dentist or the ability of the Educational Supervisor to fulfil the 
requirements of the position. 



NORTHERN IRELAND DENTAL FOUNDATION TRAINING SCHEMES 

PERSON SPECIFICATION 

POST: Educational Supervisor   

RESPONSIBLE TO: Advisers/ TPD in General Dental Practice (DFT) 

ACCOUNTABLE TO: Associate Postgraduate Dental Dean 

APPLICANTS PLEASE NOTE: 

Applicants must clearly demonstrate in the application form evidence of 
qualifications and experience as set out in the under noted criteria.  Only 
information contained in the application form will be considered at the  

shortlisting stage. 

ESSENTIAL REQUIREMENTS 

1. Hold a BDS or equivalent.

2. Registered with the General Dental Council.

3. Currently practicing within the General Dental Services or equivalent and
hold professional indemnity and have declared any pending investigations
with professional bodies.

4. Have the equivalent of 4 years post qualification experience in GDS at the
time of taking up post in September 2024.

5. Have at least 12 months experience, in your proposed training practice,
within General Dental Services, by the start date of September 2024.

6. Work in a practice where at least 20% of the practice gross earnings from
dentistry is attributable to Health Service gross earnings, as per your most
recent DA1 form.

7. A dentist who is a principal or an associate who can demonstrate
involvement and influence in the management and protocols of the
practice and developing practice policies.
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8. Have a current certificate of satisfactory practice assessment issued by
NIMDTA for the relevant training year(s) or actively working towards this
by following a time limited action plan issued by NIMDTA following a
practice assessment by date of appointment.

9. A dentist who can demonstrate commitment to postgraduate education
and training by certificates or other records of attendances at
postgraduate courses held within the last 12 months.

10. A dentist who provides a wide range of treatment.

11. Participation in official peer review and/or clinical audit within the last 5
years which has been approved by CAPRAP.

12. A dentist who works effectively as part of a team within a well-run
practice.

13. Demonstrate a capability to play a key role in staff development and
training.

14. A dentist who is able to demonstrate effective communication.

15. A dentist who is able to support, encourage, educate, assess and mentor
a Foundation Dentist in order to ensure that the Foundation Dentist
should be eligible to practise unsupervised as a principal within the
General Dental Services.

DESIRABLE REQUIREMENTS 

1. Possession of MFGDP, DGDP, MGDS, MJDF or equivalent
2. Possession of Postgraduate Certificate in Clinical Education

WE ARE AN EQUAL OPPORTUNITIES EMPLOYER 



Appendix III 

Practice Assessment 

Please review the Training Practice Assessment Report, which is available on the 
NIMDTA website, prior to your Practice Assessment, as this document will provide 
you with more information on the assessment process and the information that the 
visiting team will be reviewing during your Assessment. You should have the list of 
documentation, as detailed within Section One of the Practice Assessment 
document, prepared and available for the assessors on the day of their visit to your 
practice. It is recommended that this information is collated and placed in one file 
for the assessors to review.  

As the following documentation is deemed essential, if on reading through this, you 
find that there is documentation which you do not have at present or you require 
assistance or advice on how to obtain it please contact Katie Symington, Dental 
Training Manager, on 028 95360070. 

• Professional indemnity certificate

• GDC Annual practicing certificate for potential Educational Supervisor

• Current SDR

• BNF

• Evidence of verifiable continuing professional development for potential
Educational Supervisor (range of certificates of participation over previous 18
months)

• Evidence of GDC registration of nursing staff

• Evidence of verifiable continuing professional development for DCPs (range of
certificates/ evidence of participation in in-house training sessions)

• Evidence of all clinical staff being vaccinated against Hepatitis B
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Guidance Notes to the Contract - Page  of 

Instructions for Administrators.  

 

To prepare a normal full year DFT contract template starting on the 1st September - (Year to be selected on set-up)

To prepare a custom period contract template -(with custom start and finish dates for extensions or two year programmes.)  

Advice may be needed on contracts for two year programmes as certain extra rights are associated with employment contracts of two years.--

These instructions are a guide to preparing the combined National Contract, Contract Side letter and Educational Agreements for ESs and FDs in your own local area so that the document can be sent to all your FDs and ESs for their use. 

Please complete ALL the fields in the box, including the email address to which you wish the completed and signed contracts to be sent.

These instructions are a guide to preparing the combined National Contract, Contract Side letter and Educational Agreements for ESs and FDs in your own local area for FDs who are are undertaking less than a year of DFT - e.g. an FD who needs an extension at the end of the year or an FD who has moved practice. 

As Administrator you need to enter a start date and an end date. The form will calculate the length of contract in days and enter that in the correct places in the text. When entering the start and finish dates please be sure to click on the date box and then use the drop down calendar to select the date. This will ensure the correct formatting and automatic contract length calculation.  

Please complete ALL the fields in the box, including the email address to which you wish the completed and signed contracts to be sent.  

Click in each date box and use the drop down calendar

When all the fields are complete, please click in the box below and you will then be able to insert an image of your Dean's signature which will then appear on each of the Educational Agreements for the ESs and the FD. Please Note - this must be a .jpg or .png file. Please do not attempt to use an MS word file.

 

 

 

 

 

This e-document has been engineered for national use within NIMDTA by Peter Cranfield. If you require guidance or information about the functionality or operation of this form, please contact Peter Cranfield at peter.cranfield@nhs.net or phone 07956 523148

Foundation Dentist's Contract, Side-letter and Educational Agreements - Northern Ireland 

 

This e-version of the DFT Contract and associated agreements has a start date of  and an end date of . It has been prepared to help you complete the document accurately and easily, and to allow electronic signing. The signed, completed document must be e-mailed to  by . It will also need to be uploaded to the e-portfolio. It is also possible to print copies of the completed contract and agreements for reference.    

The information you provide in this initial section will be used to complete the contract and agreements. Please work through the questions in order, adding the information that is requested.  When you have completed all the sections and have checked its accuracy, please click on the button at the end of this section.  This initial section will disappear, and the contract and agreements will appear, ready for signing.

Guidance Notes to the Contract are available, and you can see these by clicking on the button at the top left of each page. The Guidance Notes have buttons at the top of each page to take you to sections within the guidance. You can return to the contract and this instruction page by clicking on the Index Page button at the top right of each page..

Please enter the Educational Supervisor's Name, if there are Joint ESs, please click on the red + sign to add the extra name. A maximum of three Joint ES names can be entered.

Please make sure that the fields above are completed before completing any further areas

What is the status of the Practice owner? Please choose from the list below.

O

Who is the sole trader Practice Owner? (please tick)

  

 

Other

Drafting note – because a partnership does not have its own legal status independently of the individual partners who participate in it, in order for a deed to be validly executed by a partnership either (i) all of the partners comprising the partnership must sign the document in their own right or (ii) evidence must be obtained (eg a valid power of attorney) that the partner(s) signing the document are duly authorised to do so on behalf of all the partners comprising the partnership. In most cases the partners will be individual persons in which case the form of words provided below is to be used, though if a partner is a company, the company button should be selected.

Drafting note – in the event that any other capacity of legal entity is proposed to sign the deed, you should consider taking legal advice on the form of signature block prior to completion

By what time?

Please use the table below to fill in the working hours for the contract. You can enter details or variations for each day in the top row boxes if necessary (These boxes expand to fit your text). The hours totals are present for your assistance and will not carry through to the contract itself. (If the daily working hours vary between different weeks, then the calculated totals will not be accurate)

 

Clause [20] The Foundation Dentist will work 35 hours per week at times as specified by the Practice in the table below.  These hours of work are only to be changed with agreement from the Postgraduate Dental Dean/Director. Hours worked must be between 8am and 8pm Monday to Saturday and a maximum of 5 days in any week inclusive of study days; with a maximum of 8 hours worked in a single day.  

 

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Header

Details

Morning

Afternoon

Total

Hours

When you have completed all the fields, please check carefully to ensure that there are no mistakes.

You can now click the button below and these introductory pages will disappear, and an Index page will appear, with buttons to take you to the Contract, Side-letter and Educational Agreements. Red buttons will take you to each of the signature spaces, and the red buttons will disappear as each signature is placed. At the top of each page is a small button which will take you back to the Index page. 

Each signature needs to be completed by the correct person. Once any signature has been placed, the whole body of the contract will become locked and unalterable, except for the remaining signature fields. 

Each witness signature needs to be added after the witness details have been entered, as these too will lock when the witness signature has been placed.

You should review all the document pages in full after you have clicked the blue button below but before you place any signature. If at this stage you find an error, it is possible to return to the introduction pages by clicking on the blue highlighted area at the bottom of the last page of text of the Contract, just before the signatures.
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Dental Foundation Training 

NIMDTA Dental Foundation Training in General Dental Practice   to , Contract, Side Letter and Educational Agreements for  

 

 Please click on the Buttons to go to individual documents or signatures.  The red buttons will disappear as each signature is placed.

When all the signatures have been placed  you must email the document to  by . You will also need to upload this to the e-portfolio. 

 

Full-Time Dental Foundation Training in General Dental Services in Northern Ireland

This is a template contract of employment - please notify NIMDTA should amendment be required. 

Foundation Dentist's Contract

THIS AGREEMENT is made the  day of   BETWEEN  of   , Dental Practice owner/partner("the Practice") 

and  of , Foundation Dentist

and    of  , Educational Supervisor(s)

Background

This contract of employment applies exclusively to arrangements made under national Dental Foundation Training schemes in Northern Ireland. The purpose of Dental Foundation Training is set out in section 30 of the National Health Service (Performers Lists) (England) Regulations 2013 (or equivalent in Wales and Northern Ireland) (‘the Regulations’) and includes the enhancement of clinical and administrative competence, the promotion of high standards and the introduction of the Foundation Dentist to HS general dental practice in a protected environment while enhancing skills. 

 

The Practice agrees that the Educational Supervisor named above will be the nominated Educational Supervisor of the Foundation Dentist throughout the duration of this contract.

 

Both the Educational Supervisor and the Foundation Dentist have entered into educational agreements with NIMDTA.

 

The Educational Supervisor has been approved as an Educational Supervisor in HS General Dental Practice.  On that basis the Foundation Dentist wishes to enter employment on a Dental Foundation Training programme with the Practice.  The Practice understands that it is a requirement of this contract that the Educational Supervisor provides and is responsible for the relevant training to the Foundation Dentist at the Practice. 

 

The parties agree to establish this contract upon the following terms and conditions:

 

IT IS AGREED as follows:

 

 1         The Practice will employ the Foundation Dentist and the Foundation Dentist will work as an employed performer at the Practice to the best of his/her ability and will do his/her best to promote the interests of the Practice and to serve its patients as required.

2         Subject to any early termination under the clauses below, this agreement shall start on   and shall automatically terminate one year later. 

3         Satisfactory completion of Dental Foundation Training is subject to the Foundation Dentist achieving a Review of Competence Progression (RCP) Outcome 6 (Satisfactory Completion) following a Final Review of Competence Progression. The Foundation Dentist may require additional training time, beyond the twelve months fixed term set out in clause 2, to achieve an Outcome 6.  Should further training time be required, a new contract of employment will be required for any extended training period.  

2         Subject to any early termination under the clauses below, this agreement shall start on  and shall automatically terminate  days later on . 

3         Satisfactory completion of Dental Foundation Training is subject to the Foundation Dentist achieving a Review of Competence Progression (RCP) Outcome 6 (Satisfactory Completion) following a Final Review of Competence Progression. The Foundation Dentist may require additional training time, beyond the  days fixed term set out in clause 2, to achieve an Outcome 6.  Should further training time be required, a new contract of employment will be required for any extended training period.  

4         No employment with a previous employer counts towards the Foundation Dentist’s period of continuous employment with the Practice. 

5         Notwithstanding clause 2 this agreement may be terminated at any time by either party giving one month’s notice in writing to the other. If all parties agree, a shorter period of notice or payment in lieu of notice may be given. 

6         The Practice shall be entitled to dismiss the Foundation Dentist at any time without either notice or payment in lieu of notice if the Foundation Dentist commits a serious breach of their obligations as an employee (including but not limited to the obligations as set out below and gross misconduct as defined in the Practice’s relevant policy); if they cease to be entitled to work in the United Kingdom; or if they are suspended by the General Dental Council (GDC) or suspended, removed from or denied entry to work as an assistant dentist in the NI GDS.

7         The Foundation Dentist is employed by the Practice and reports to the Educational Supervisor. The Foundation Dentist’s duties are set out in the attached job description. The Foundation Dentist may be required to undertake other duties from time to time as may reasonably be required. The Foundation Dentist will undertake predominantly NHS treatment during their employment at the Practice. The Foundation Dentist may undertake some private dental treatment during their employment.

8         The Foundation Dentist warrants that he/she is entitled to work in the UK and has obtained GDC registration prior to starting employment with the Practice.  The Foundation Dentist will notify the Educational Supervisor, the Practice and the Postgraduate Dental Dean/Director immediately if he/she ceases to be so entitled or registered at any time in the duration of this contract.

9         The Foundation Dentist will not be required to work outside the UK. However, they may be required to work at other locations within the UK in the performance of their duties under this contract of employment. 

10         During employment under this contract the Practice shall pay to the Foundation Dentist a salary at the rates set through the General Dental Services Statement of Dental Remuneration issued annually or otherwise by the Department of Health. Payments will be made in arrears by monthly instalments on the  day of each calendar month.

11         The Practice acknowledges that termination of this contract for any reason will lead to the stopping of all associated Dental Foundation Training payments from the HS and that any overpayment from the HS to the Practice will be repaid by the Practice to the Business Services Organisation (BSO).

12         The Foundation Dentist will be subject to the Health Service Pension Scheme Regulations 2015 (as amended from time to time) and the Practice will account to the proper authority for all contributions and other payments for which the Foundation Dentist is liable under the said Regulations.

13         The Practice is entitled to deduct from the Foundation Dentist’s salary or other payments due to them any overpayments which the Foundation Dentist may owe to the Practice at any time. 

14         In Northern Ireland travel and subsistence payments, where applicable, are paid by NIMDTA. 

15         The Foundation Dentist and Educational Supervisor will maintain themselves on the GDC Register and be members of an appropriate dental indemnity organisation during the period of the employment at their own expense.

16         The Practice will ensure employers’ liability cover is in place.

17         During the continuance of this employment the Educational Supervisor shall:

17.1         Be readily available to support the Foundation Dentist at the same premises to allow the Foundation Dentist to fulfil his/her obligations under the contract, for a minimum of 6 sessions (a session is 3.5 hours)  per week, at times to coincide with when the Foundation Dentist is working clinically in the practice, not including programmed study days; 

17.2         nominate a suitably qualified and experienced dentist with a Dental List Number dentist  to support the Foundation Dentist’s clinical work when the Educational Supervisor is not on the same premises or otherwise unavailable;

17.3         ensure the Practice can provide the Foundation Dentist with HS activity in compliance with the Regulations and as determined by NIMDTA, COPDEND or any successor organisations;

17.4         be available to the Foundation Dentist for guidance in both clinical and administrative matters and take no holiday within the first four weeks of the Foundation Dentist’s employment with the Practice;

17.5         provide reference material for the use of the Foundation Dentist;

17.6         except during holiday or sickness absence of the Educational Supervisor or the Foundation Dentist, provide tutorials (on average, one per week) for the Foundation Dentist. Such tutorials to take place during normal practice hours (not during lunch hours or other breaks) and to be of a minimum of one hour’s duration. Exceptionally tutorials may be provided outside of normal practice hours, subject to the prior agreement of the Postgraduate Dental Dean/Director;

17.7         carry out workplace based assessments with the Foundation Dentist as determined by NIMDTA, COPDEND and any successor organisation;

17.8         provide the Foundation Dentist opportunities to perform a broad range of clinical procedures under the HS and shall ensure as far as reasonably practicable that there is an adequate patient flow to fully occupy clinical time and to allow the Foundation Dentist to demonstrate the competencies within the Dental Foundation Curriculum  (see http://copdend.org);

17.9         complete the required sections of the Dental Foundation Training e-Portfolio provided by NIMDTA, COPDEND and any successor organisation;

17.10         inform the Postgraduate Dental Dean/Director immediately in writing if the circumstances of the Educational Supervisor, the Practice or the Foundation Dentist change in such a way as to alter the contract of employment or training contract; 

17.11         inform the Postgraduate Dental Dean/Director immediately should the Foundation Dentist have a cumulative sickness absence greater than 10 days during the duration of this contract; 

17.12         inform the Postgraduate Dental Dean/Director immediately should the Practice, the Foundation Dentist or the Educational Supervisor be investigated by any HS body or regulator including the GDC and the RQIA; and

17.13         fulfil the obligations and responsibilities of Educational Supervisors as set out in the Educational Supervisor’s educational agreement  with NIMDTA.

18         During the continuance of this employment the Practice shall:

18.1         provide the Foundation Dentist with in-surgery access to the internet during working hours;

18.2         allow and require the Foundation Dentist to attend a minimum of 30 study days in the year as required by the Postgraduate Dental Dean/Director; (or equivalent) and allow the Foundation Dentist to work in practice on those days when study days are not organised or have been cancelled;

18.3         provide the Foundation Dentist without charge satisfactory equipment (including personal protection equipment) and facilities to comply with health and safety and infection control standards as contained in the Department of Health and Social Care’s guidance or successor body;         

18.4         provide the Foundation Dentist with administrative support and the assistance of a suitable experienced, registered and trained dental nurse; preferably the same nurse for at least the first 3 months; 

18.5         ensure that the Hepatitis B immunisation status of the Foundation Dentist is in line with local guidelines and that the Foundation Dentist is compliant with other blood borne virus policies, where applicable; 

18.6         nominate a named Practice employee, owner or officer to be the Practice’s Lead Contact,  who shall be a suitably qualified and senior member of the Practice, to liaise with the Postgraduate Dental Dean/Director; and

18.7         inform the Postgraduate Dental Dean/Director immediately should the Foundation Dentist or the Educational Supervisor have a cumulative sickness absence greater than 10 days during the duration of this contract.

18.8         ensure that the Educational Supervisor receives the payment made to the Practice to supervise the Foundation Dentist without deductions. 

18.9         Allow the Foundation Dentist to undertake educational activities outside the practice environment as prescribed by the Postgraduate Dental Dean/Director, for a maximum of two days per week inclusive of study days.  

18.10         inform the Postgraduate Dental Dean/Director immediately in writing if the circumstances of the Educational Supervisor, the Practice or the Foundation Dentist change in such a way as to alter the contract of employment or training contract.

19          During the continuance of this employment the Foundation Dentist shall:

19.1         fulfil and obey all lawful and reasonable directions and orders of the Educational Supervisor and the Practice and not at any time except in the case of illness or other unavoidable cause or permitted holidays be absent from the Practice without its consent;

19.2         maintain a professional approach in behaviours, attitude and demeanour and  work cooperatively with colleagues in the Practice, educators and employees of NIMDTA, in particular with the dental nurse assigned to him/her;

19.3         where reasonably practicable, allow the Educational Supervisor access to the Foundation Dentist’s summary of performance as set out in the Foundation Dentist’s Passport or similar document detailing their dental experience during their undergraduate dental degree.

19.4         follow all of the Practice’s protocols for taking fees for any HS or necessary private work which the Foundation Dentist may carry out whilst at the Practice. The Foundation Dentist will not be paid any sums in addition to their salary as set in clause [10]. Any private fees for work done by the Foundation Dentist will accrue to the Practice;

19.5         keep all usual and necessary dental charts and appropriate records of the work done for all patients attended to by him/her following current good practice, and follow and practise as advised by the Educational Supervisor or the Practice in relation to record keeping;

19.6         devote his/her whole time to the Practice during the hours specified in clause [20].  The Foundation Dentist must not, without prior written consent of the Educational Supervisor and Postgraduate Dental Dean be employed (or otherwise engaged as a consultant, worker or as a director or partner), concerned or interested in any other trade or business or profession (unless a registered holder of not more than 5% of the total issued share capital);

19.7         unless as part of the training programme, not normally attend any patient or perform any operation or prosthetic work for any person other than the Practice.  For the avoidance of doubt, the Foundation Dentist is prohibited from performing any out of hours work during the course of this contract unless it is with the prior written consent of the Educational Supervisor and the Postgraduate Dental Dean/Director. The Foundation Dentist should only perform operations they have been trained and are indemnified to do and should not perform operations outside the GDC Scope of Practice or their indemnity cover. 

19.8         observe and conform to the provisions of the Dentists Act 1984 so far as they relate to the Foundation Dentist or his/her employment and observe and conform to all the Standards for the Dental Team, as set out by the GDC and commit to provide care in accordance with RQIA imperatives.

19.9         attend all study day courses and equivalent prescribed virtual or on-line activities as are set out in the published programme and shall not, except in case of illness or other unavoidable cause, absent himself/herself from any such course without the prior consent both of the Educational Supervisor and NIMDTA. Such consent will only be given in exceptional circumstances and is subject to the agreement of the Training Programme Director and the Associate Dean for Dental Foundation Training following written application at least 6 weeks in advance. The Foundation Dentist will be expected to make up any study days missed with suitable equivalent training/education at the Foundation Dentist’s cost which has been agreed in advance with the Associate Dean for Dental Foundation Training. All study day courses and equivalent prescribed virtual or online activities must be attended from the UK unless in exceptional circumstances and where prior written agreement is given by .

19.10         attend tutorials (on average, one per week) with the Educational Supervisor and participate in work based assessments as determined by NIMDTA.

19.11         maintain and complete the Foundation Training e-Portfolio provided by NIMDTA, COPDEND and successor organisations;

19.12         undertake such educational studies as may be reasonably advised from time to time by the Training Programme Director and the Associate Dean for Dental Foundation Training 

19.13         inform the Postgraduate Dental Dean/Director, Practice and Educational Supervisor of any alteration in his/her circumstances which might affect this contract of employment; and

19.14         fulfil the obligations and responsibilities of Foundation Dentists in the Dental Foundation Training scheme as contained in Foundation Dentist’s educational agreement with NIMDTA and the standards expected by the GDC of a dental practitioner.

20         The Foundation Dentist will normally work 35 hours per week at times as specified by the Practice. Hours worked will usually be between 8am and 8pm Monday to Saturday and a maximum of 6 days in any week inclusive of study days; with a maximum of 8 hours worked in a single day. However, you may be required to work such additional hours as may be necessary for the proper performance of your duties without extra remuneration.

21         The Foundation Dentist shall be entitled to 5.6 weeks’ holiday, including bank holidays, with full pay during the period of twelve months in the Practice, pro rata for part-time working.  Such holidays shall be taken at the times agreed between the parties.   The Foundation Dentist shall not take more than 3 days annual leave within the first 8 weeks of the training year or take holidays on study days without the written approval, in advance, of the Associate Dean/Regional Foundation Training Advisor and Postgraduate Dental Dean/Director.

22         Where employment ends or is terminated a payment will be made on a pro-rata basis in respect of any accrued holiday entitlement that has arisen in the relevant leave year but has not been taken on the date of termination.

23         A deduction will be made from the Foundation Dentist’s final pay on a pro-rata basis for any holiday taken in excess of their entitlement in that leave year at the date of termination.

24         If absent due to sickness the Foundation Dentist is entitled to one month’s full pay and two months’ half pay.  Any entitlement to sick pay ends when this contract ends or is terminated by either party. If the Foundation Dentist is absent from work for any reason, he/she must notify  of the reason for absence as soon as possible but no later than  on the first day of absence to give the reason for absence and, if possible, to say when they hope to return to work. Unauthorised absence will not be paid.  

25         The Foundation Dentist should fill out a self-certification form for any period of absence due to illness lasting less than 7 days. For any period of incapacity due to sickness or injury which lasts for seven consecutive days or more, a doctor's certificate stating the reason for absence must be obtained at the Foundation Dentist’s own cost and supplied to . Further certificates must be obtained if the absence continues for longer than the period of the original certificate. Cumulative absence of greater than 10 days during the training year must be reported by the Foundation Dentist to the Postgraduate Dean/Director and will be reviewed by the Postgraduate Dean/Director for possible extension or termination of training.

26         The Foundation Dentist agrees to consent to a reasonable request for a medical examination (at the Practice's expense) by a doctor nominated by the Practice should the Practice so require. The Foundation Dentist agrees that any report produced in connection with any such examination may be disclosed to the Practice and NIMDTA and the Educational Supervisor and the Postgraduate Dean/Director may discuss the contents of the report with the relevant doctor.

27         Upon notification to the Practice of pregnancy or adoption, the Foundation Dentist may be entitled to maternity, paternity, adoption or shared parental leave (Statutory Leave). During the period of Statutory Leave, the Foundation Dentist's fixed-term contract of employment shall continue unless either party expressly ends it or this fixed-term contract expires. Foundation Training will not be extended to allow a Foundation Dentist to complete Statutory Leave. Any new contract agreed between the Foundation Dentist, the Practice and the Educational Supervisor must be approved in advance by the Postgraduate Dental Dean/Director. A Foundation Dentist, who properly qualifies with sufficient continuous employment with the Practice, shall be entitled to Statutory Maternity, Paternity, Adoption or Shared Parental Pay as the case may be. The Foundation Dentist may also be entitled to receive parental bereavement leave and parental bereavement pay subject to satisfying the eligibility criteria in the relevant circumstances.. 

28         Nothing in this contract shall entitle the Foundation Dentist to any of the rights or expose him/her to any of the liabilities of a partner or associate, or constitute in any way the relationship of partners or associateship between the Educational Supervisor and the Foundation Dentist.

29         The Foundation Dentist should note the Practice's disciplinary and grievance procedures. The Foundation Dentist confirms that they have been provided with a copy of the grievance policies and full disciplinary rules in place in the Practice and shall refer to them. Should the Foundation Dentist have any complaint or grievance regarding his/her employment or terms and conditions relating to that employment, the Foundation Dentist should raise the matter initially with the Practice and notify the Postgraduate Dental Dean/Director or his/her nominated deputy.  

30         The Educational Supervisor reserves the right to suspend the Foundation Dentist with pay for a period of no longer than necessary for the purposes of investigating any allegation of misconduct or neglect against the Foundation Dentist. Any suspension must be immediately informed to the Postgraduate Dental Dean/Director of Postgraduate Dental Education in NIMDTA.

31         The Foundation Dentist shall not use or disclose to any person either during or at any time after his/her employment with the Practice any confidential information about the business or affairs of the Educational Supervisor or Practice or any of the Educational Supervisor’s patients or Practice employees.

32         For the purposes of clause [31], confidential information means any personal information or matter which is not in the public domain and which relates to the affairs of the Practice, Educational Supervisor or any of the Educational Supervisor’s patients or Practice employees.

33         The restriction in Clause [31] does not:

33.1         prevent the Foundation Dentist from making a protected disclosure within the meaning of section 43A of the Employment Rights Act 1996; or

33.2         apply to any disclosure that has been authorised by the Practice, as required by law; or the GDC or NIMDTA.

34         All documents, manuals, hardware and software provided for the Foundation Dentist’s use by the Practice, and any data or documents (including copies) produced, maintained or stored on the Practice's computer systems or other electronic equipment (including mobile phones), remain the property of the Practice. 

35         The Foundation Dentist acknowledges and agrees that their personal data will be collected and processed by the Practice in accordance the requirements set out in the UK  Data Protection Act 2018 and General Data Protection Regulation 2018. The Foundation Dentist acknowledges and agrees that their  personal data may be shared by the Practice with others who have responsibility for the organisation, management and delivery of Dental Foundation Training where it is appropriate to do so.

 

36         The Foundation Dentist shall comply with the Practice’s data protection policy when handling employee or patient data in the course of their training 

37         Any Practice property in the Foundation Dentist's possession and any original or copy documents obtained by the Foundation Dentist in the course of his/her employment shall be returned to the Practice at any time on request and in any event prior to the termination of the Foundation Dentist’s employment with the Practice.

38         Should the Educational Supervisor become unavailable to supervise the Foundation Dentist for [two weeks] or more due to sickness, maternity leave or any other reason, the Practice and/or the Educational Supervisor will ensure that they contact the Postgraduate Dental Dean/Director to agree alternative arrangements for supervision. 

39         In this agreement references to any enactment order regulation or other similar instrument shall be construed as a reference to such enactment order regulation or instrument as amended from time to time or as replaced by any subsequent enactment order regulation or instrument. 

Signed as a deed by the Educational Supervisor 

in the presence of:

Signed as a deed by the Educational Supervisor 

in the presence of:

Signed as a deed by the Educational Supervisor 

in the presence of:

Signed as a deed by the Foundation Dentist 

in the presence of:

Signed as a deed by 

in their capacity as Owner of the Practice

in the presence of:

Executed as a deed by  in their capacity as a partner of  

Partner

in the presence of:

Executed as a deed by  acting by  

Director

in the presence of:

Executed as a deed by  acting by 

Member
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Side Letter to: Full-time Dental Foundation Training in the General Dental Services Contract

I/We 

Address(es):  (Educational Supervisor and Practice Owner/Partner) 

confirm that the Foundation Dentist, , will have the opportunity to engage in clinical dental activity at the above practice(s) for 35 hours a week in a fully equipped and staffed environment, except those weeks when they are at NIMDTA organised study days or events where the hours will be reduced pro rata.  

I/We will nominate a suitably qualified and experienced dentist with a Dental List Number to support and supervise the Foundation Dentist’s clinical work when the Educational Supervisor is not on the same premises or otherwise unavailable and inform NIMDTA of the name of the nominated individual; 

I/We also confirm that the Foundation Dentist, , will have the opportunity to undertake a full range of HS dental treatments at this practice (these practices), including the following treatments and have the appropriate clinical support in these areas: 

Minor oral surgery: this may include division of roots or reflection of simple flap, bone removal, removal of roots, suturing.Complete and partial removable prosthesesConventional and adhesive indirect full and partial coverage restorationsConventional and adhesive bridgeworkEndodontics, to include multi-rooted teethPosterior direct composite restorations to include 2 or more  surface restorationsStainless steel crowns Cobalt chrome dentures   

I/We also confirm that the Foundation Dentist will undertake predominantly NHS treatment during their employment and any private treatment undertaken will constitute a minority of the Foundation Dentist’s overall workload.

I/We also confirm that the Foundation Dentist, , will not be allowed to work outside the parameters of their indemnity cover and clinical dentistry as described in General Dental Council - Scope of Practice.  

Should the Government issue guidance or impose restrictions on primary care dentistry that significantly curtail the ability of the Dental Practice to provide a full range of clinical dental activity, alternative arrangements may apply.  I/We agree to work with NIMDTA to redeploy the Foundation Dentist to support their continued education and training and/or to support the response to a public health emergency.   

I/We agree to refund to NIMDTA via the Business Services Organisation (BSO), any payments associated with Dental Foundation Training due to, for example, a period of sick pay or maternity leave.

,

Educational Supervisor

,

Educational Supervisor

,

Educational Supervisor

,

Practice Owner/Director

,

Practice Owner/Partner

,

Practice Owner / LLP Member

,

Practice Owner/Partner
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 This is an Educational Agreement Between NIMDTA and the Educational Supervisor (ES):- 

The purpose of this agreement is to set out the terms of your approval as an Educational Supervisor (ES). Nothing in this document should be construed as creating an employment relationship or conferring upon you any rights, statutory or otherwise, as an employee.  This is not a contract of employment. 

As the ES named above you agree to carry out, to the best of your abilities, the duties listed below for the period following your appointment up to .

In accordance with the requirements of NIMDTA, approval may be renewed at the absolute discretion of the Postgraduate Dental Dean/Director (PGDD) on the advice of the Associate Dean/ Regional Dental Foundation Training Advisor.    

You agree that you will:         

1.         Ensure that the Foundation Dentist (FD) is employed by the practice at which they work (‘the Practice’) under the terms of the nationally agreed contract (‘the Contract’), as approved by the Committee of Postgraduate Dental Deans and Directors (COPDEND).  This includes ensuring that the FD is paid the required salary on the date agreed in the Contract.

 

2.         Understand that the contract cannot start until the FD has registered with the GDC and is included an assistant dentist to the ES.

 

3.         Before the FD starts work, ensure that a copy of the Contract (signed by you, the Practice and the FD) is deposited with the Postgraduate Dental Dean/Director or NIMDTA. 

 

4.         If the FD requires a work permit or visa from UK Visas and Immigration (formerly UKBA), to provide all relevant documentation to the PGDD in a timely way.

 

5.         Seek agreement from the PGDD before amending or allowing the Practice to amend the Contract, whether before the FD is employed or during his/her employment with the Practice. 

 

6.         Ensure that there is lead contact at the Practice and that person’s name is provided to the PGDD prior to the FD commencing work at the Practice. (This may not be the ES when issues surrounding the contract are raised)

 

7.         Be readily available to support the Foundation Dentist at the same premises to allow the Foundation Dentist to fulfil his/her obligations under the contract, for a minimum of 21 hours per week, not including programmed study days.

 

8.         Nominate a suitably qualified and experienced dentist with a Dental List Number to support the Foundation Dentist’s clinical work when the Educational Supervisor is not on the same premises or otherwise unavailable and inform NIMDTA of the name of the nominated individual. 

 

9.         Ensure that the FD receives adequate administrative support and the full-time assistance of a suitably experienced, registered dental nurse. Preferably the same nurse for at least the first 3 months

 

10.         Conduct an initial interview to identify the FD’s strengths and weaknesses and draw up a development plan using the Dental Foundation Training e-Portfolio.

 

11.         Act as the FD’s ES and be available for guidance in both clinical and administrative matters and provide help to the FD on request or where necessary.

 

12.         Prepare and conduct regular (on average, weekly) tutorials within normal working hours (such tutorials to be of at least one hour’s duration and recorded in the Dental Foundation Training e-Portfolio).

 

13.         Allow and require the FD to attend the NIMDTA study course programme (normally 30 days) and ensure that the FD is not absent from the study course.

 

14.         Allow the FD to undertake educational activities outside the practice environment as prescribed by the Postgraduate Dental Dean/Director, for a maximum of two days per week inclusive of study days.

 

15.         Support the redeployment of the FD by the Postgraduate Dental Dean/Director should such redeployment be required to support the HS respond to a public health emergency. 

   

16.         At all times ensure that the FD is provided with a training environment where he/she is treated with dignity and respect; a place free from bullying, any form of harassment, discrimination or victimisation and where no such actions are tolerated.

 

17.         Ensure that the FD is provided with satisfactory facilities (including an adequate supply of hand-pieces and instruments, sufficient to allow them to be sterilised between patients) and appropriate dental reference material for the use of the FD within the Practice. (Journals, internet access, books, Department of Health documentation, etc.).

 

18.         Provide relevant training opportunities for the FD so that a wide range of HS practice is experienced and so that, as far as is reasonably possible, the FD fully completes the required competencies in the Dental Foundation Training curriculum.

 

19.         Assess and monitor the FD’s progress and professional development using the Dental Foundation Training e-Portfolio and any other material provided for this purpose, to give feedback and to liaise with the Dental Foundation Training Programme Director as necessary.

 

20.         Ensure that the FD’s e-Portfolio is completed in a timely fashion and that the FD’s documentation involved in workplace based assessments is completed and kept up-to-date as required in the e-Portfolio.

 

21.         Attend ES training when requested by the PGDD and ensure that the Practice’s Equality and Diversity training is kept up to date. This training may be delivered virtually or electronically if circumstances dictate,

 

22.         Not to encourage or, where possible, allow the FD to work additional hours for additional monies within or outside the practice whilst working within the terms of the Contract. 

 

23.         Attend ES meetings and end-of-scheme review sessions as required by the PGDD.(normally 14 sessions a year) These meetings or sessions may take place virtually or electronically if circumstances dictate,

 

24.         Set time aside to be available for Dental Foundation Training Programme Director visits, as required, including visitations in connection with Quality Management and Quality Assurance.

 

25.         Advise on the final certification of the FD’s completion of Dental Foundation Training Year and participate in the satisfactory completion process. 

 

26.         Provide e-mail linking for the FD with the Postgraduate Dental Foundation Training Office and Dental Foundation Training Programme Directors.

 

27.         Inform the PGDD immediately in writing if the circumstances of the Practice; you or the FD change in such a way as to alter this agreement; the Contract or the FD’s educational agreement with NIMDTA.

 

28.         Inform the PGDD immediately should the FD have a cumulative sickness absence greater than 10 days during the duration of the Contract or should the FD notify the Practice that the FD intends to take Maternity, Paternity or Shared Parental Leave. 

 

29.         Inform the PGDD immediately if the Practice, the FD or you are investigated by any HS body and/or the GDC and/or the RQIA.

   

If at any time, the health and welfare of you or the FD is a major concern, NIMDTA, may suspend the FD’s training and/or your appointment under this agreement. Such a suspension is a neutral act to allow NIMDTA to review any issues that may have arisen and, where appropriate, to investigate those concerns. Any suspension will be kept under review by NIMDTA. 

 

Any grievance made by the FD to the Practice should be brought to the immediate attention of the Associate Dean/Regional Dental Foundation Training Advisor and may result in the suspension of the FD’s training while the matter is investigated.

 

Any breach of the obligations listed above may result in immediate withdrawal of your approval as a Dental Foundation Training ES by the PGDD of NIMDTA.  A breach may also result, on request from the PGDD, in the FD being suspended pending a full investigation.

 

In all other circumstances, NIMDTA can terminate your appointment under this agreement by giving you one month’s notice.

 

You shall not assign or subcontract any of your obligations under this agreement without the consent in writing of the PGDD.

 

In signing this agreement you confirm that you have read and accepted the terms of the NIMDTA privacy notice https://www.nimdta.gov.uk/about-us/privacy-notice/ .

, Postgraduate Dental Dean/Director

, Educational Supervisor
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, Postgraduate Dental Dean/Director

, Educational Supervisor

..\..\Contract 2018-19\NI\MDTA logo.png

Northern Ireland Medical & Dental Training Agency

Educational AgreementDental Foundation Training in General Dental Practice  

 

 The Purpose of this Educational Agreement is to Set Out the Terms of Your Participation as a Foundation Dentist on the NIMDTA Dental Foundation Training Scheme. This is Not a Contract of Employment. 

This is to confirm that:

 

NAME:            

 

ADDRESS:          

 

has been successfully appointed through the national recruitment process to a Dental Foundation Training (DFT) place within NIMDTA.  

 

Your allocated practice is  (‘the Practice’) and your allocated Educational Supervisor (ES) .  The training place will be for   commencing on  and ending on . 

 

This educational agreement should be read in conjunction with the Committee of Postgraduate Dental Deans and Directors (COPDEND) approved national DFT contract (‘the Contract’).  The Contract will be provided to you by the Practice. It is your contract of employment with the Practice and must be signed by you; your Educational Supervisor; and the Practice. Please return a copy of it by email to  by . 

 

Foundation Training is subject to the requirements set out in the A Reference Guide for Dental Foundation Training in England, Wales and Northern Ireland, known as the Dental Blue Guide.

 

As the Foundation Dentist (FD) named above you agree to carry out, to the best of your abilities, the duties listed below for the period of your DFT placement:

 

1.         Take up the FD placement at the Practice; enter into the nationally agreed Contract with your Educational Supervisor and Practice and abide by its terms in all respects. 

 

2.         Devote your whole time to the Practice during the agreed hours of work, as set out in the Contract except where required to take part in other educational activities prescribed by the Postgraduate Dental Dean or the Associate Dean for Dental Foundation Training or required by the Postgraduate Dental Dean or the Associate Dean for Dental Foundation Training to be redeployed to support the HS respond to a public health emergency

 

3.         Not to work any additional hours, outside the agreed hours of work, for additional monies within or outside the practice without the prior written consent of your Educational Supervisor and the Postgraduate Dental Dean/Director.

 

4.         Participate in an initial Personal Development Planning interview with your Educational Supervisor to identify your strengths and weaknesses and work with your Educational Supervisor to draw up and work to a personal development plan (PDP). Personal Development Planning is an integral part of the DFT programme.  You agree to make your record of undergraduate experience and activity, provided by your dental school, available to your Educational Supervisor at the meeting to support the planning process.

 

5.         Work under the direction of your Educational Supervisor; seek advice and help on clinical and administrative matters where necessary.

 

6.         Observe and conform to the provisions of the Dentists Act 1984 and the Dental Blue Guide so far as they relate to you or your employment; maintain a professional attitude and demeanour, ensure that you treat colleagues and patients with dignity and respect; do not discriminate on any protected ground and, at all times, observe and conform to all the Standards For Dental Professionals, as set out by the GDC. 

 

7.         You must immediately inform the Postgraduate Dental Dean/Director, Practice and your Educational Supervisor of any alteration in your circumstances which might affect this Educational Agreement and the progression of your training. This includes any prolonged absence from training due to sick leave, maternity, paternity or shared parental leave.

 

9.         In the interests of good patient care and the good management of the practice, draw your Educational Supervisor’s attention to any problems encountered immediately when they become apparent

 

10.         Attend regular tutorials (usually weekly) within normal working hours (such tutorials to be of at least one hour’s duration and recorded and reflected upon in the DFT e-Portfolio).

 

11.         Participate in all study day courses and equivalent prescribed virtual or on-line activities as are set out in the published programme and you shall not, except in case of illness or other unavoidable cause, fail to attend any such course without the prior consent of both your Educational Supervisor and NIMDTA. Such consent will only be allowed in exceptional circumstances and is subject to the agreement of the Training Programme Director, Associate Dean/Regional Dental Foundation Training Advisor and the Postgraduate Dental Dean/Director following your written application at least 6 weeks in advance. If granted, you will be expected to make up any study days missed with suitable equivalent training/education, agreed in advance with the Associate Dean/Regional Dental Foundation Training Advisor. All study day courses and equivalent prescribed virtual or online activities must be attended from the UK unless in exceptional circumstances and where prior written agreement is given by the Dental Postgraduate Dean and Education Supervisor.

 

12.         Co-operate with your Educational Supervisor and the Practice to ensure that you make the most of the facilities and opportunities provided, particularly training opportunities, so that a wide range of HS practice is experienced and so that, as far as is reasonably possible, you are fully occupied.

 

13.         You must undertake such educational studies as may be reasonably advised from time to time by the Regional Foundation Training Advisor/Associate Dean/DFT Training Programme Director of DFT or your Educational Supervisor.

 

14.         Work with your Educational Supervisor and nominated dentist to ensure that your progress and professional development are assessed and monitored, using the DFT e-Portfolio and any other material provided for this purpose; and to ensure that the relevant documentation is kept up-to-date. You must maintain and complete your e-Portfolio regularly and in a timely manner.

 

15.         Undertake any specified activities as part of the assessment process within DFT.  This includes making yourself available for work-based assessments and any scheme specific requirements, such as case studies, coursework, or clinical audits as required by NIMDTA and responding in a timely fashion to its requests for information, feedback and questionnaires sent to you.

 

16.         Act as a full and committed member of the dental practice team at the training Practice, participating in Practice meetings, following proper Practice protocols and cooperating with Practice staff in all respects.

 

17.         Take out professional indemnity cover and practise according to General Dental Council and other relevant professional guidelines.

 

18.         Comply with the process required for satisfactory completion of the DFT scheme, including any interim and final assessment of progress. Should further training time be required to complete the scheme, NIMDTA will endeavour to find an appropriate training placement. Please note that additional training may be at a placement other than the Practice detailed above. The award of an Outcome 4 (Termination of Training) by a RCP Panel which is upheld at appeal (if necessary) will automatically result in the termination of your place on the DFT programme.

 

19.         In the event of disagreement or dispute with your Educational Supervisor and/or the Practice, you will bring this matter to the immediate attention of the Associate Dean/ Regional Dental Foundation Training Advisor; cooperate with NIMDTA to resolve the matter expeditiously; respond to any correspondence as soon as possible; and attend any meeting requested by the NIMDTA. The DFT TPD shall be made aware of any problems within the training environment without delay.

 

20.         You acknowledge and agree that your personal data will be collected and processed by NIMDTA  and that your personal data may be shared with others who have responsibility for the organisation, management and delivery of the Dental Foundation Training Scheme where it is needed to manage your training. 

 

You accept that potential breaches of this Educational Agreement will be reviewed by the Postgraduate Dental Dean and/or DFT’s Associate Dean/ Regional Foundation Training Advisor and/or TPD. 

 

If at any time, when your health and welfare is a major concern, NIMDTA may suspend you from training placement at the Practice.  Such a suspension is a neutral act to allow NIMDTA to review any issues that may have arisen and, where appropriate, to investigate those concerns.  Any suspension will be kept under review by NIMDTA

.

Serious breaches of this Educational Agreement may result in the termination of your place on the DFT programme.  

 

In signing this agreement you confirm that you have read and accepted the terms of the NIMDTA privacy notice https://www.nimdta.gov.uk/about-us/privacy-notice/ .

   

, Postgraduate Dental Dean/Director

, Foundation Dentist

Guidance notes on the Dental Foundation Contract (NI)

 

Dental Foundation Training in General Dental Practice

Guidance notes on the Foundation Dentist (FD) and Educational Supervisor (ES) Contract of Employment

 

Terminology Summary

Postgraduate Dental Dean may also be known as the Director of Postgraduate Dental Education.

Associate Dean/Regional Dental Foundation Training Advisor are also known as Associate Director of Dental Foundation Training

Dental Foundation Training Programme Director (DFTPD) is also known as a Dental Foundation Training Adviser 

Foundation Dentist (FD) – the trainee dentist (formerly the Vocational Trainee)

Educational Supervisor (ES) - an FD’s trainer in practice (formerly known as Dental Foundation Trainer) 

A clinical supervisor is any other dentist that may assist the FD

Owner, partnership or company is the dental practice (‘the Practice’) that holds the contract of employment with the FD and employs the FD.

The contract of employment (‘the Contract’) is the written contract between the Practice, the FD and the ES.  It is separate from the educational agreement that they have each made with NIMDTA - formerly known as the Postgraduate Deanery.

The terminology FD, ES and the Practice have been used throughout the Contract.  They are the parties to the Contract.

COPDEND – Committee of Postgraduate Dental Deans and Directors (UK)

Dental Blue Guide - A Reference Guide for Dental Foundation Training in England, Wales and Northern Ireland – published on the COPDEND website (www.copdend.org.uk)

Introduction

The FD’s Contract was initially drawn up by the British Dental Association for Vocational Training schemes in the UK and is reviewed and revised regularly by COPDEND.  The attached version will be used by Dental Foundation Training practices for agreements entered into on or after 1st September 2020. 

‘A Reference Guide for Dental Foundation Training in England, Wales and Northern Ireland’ (the Dental Blue Guide) was published in September 2016 to support the Review of Competence Progression (RCP) model to assess Satisfactory Completion of Dental Foundation Training.  The Blue Guide includes three separate Supplements – 1) General Guidance; 2) Report Documents; 3) Guidance for RCP Panels, all of which can be accessed through the COPDEND website.  The Contract has been approved as the national standard by the UK Committee of Postgraduate Dental Deans and Directors (COPDEND). Terminology may be different in England, Scotland, Wales & North Ireland.  It is a condition of approval as a Dental Foundation Training practice and Educational Supervisor by the local Health Education organisation selection committee, that the standard Contract is used when the ES and practice accepts and appoints a FD who has been allocated to them via National Recruitment.  This is the only route for a FD to be assigned to, and employed by, a dental practice.  

A copy of the signed Contract, practice grievance procedure and Contract side letter must be deposited with the NIMDTA Postgraduate Dental Dean/Director.  ESs may use the Contract as a template in discussion with their legal or insurance advisers; however, any variation in the terms of the Contract must be agreed with the NIMDTA Postgraduate Dental Dean/Director before the FD is in post.

These notes of guidance will help ESs, employers and FDs complete the Contract properly, by explaining the terms used and the intentions behind some of the clauses.  Misunderstandings can be avoided if both parties make time to think through and understand the terms of the Contract in advance.  If any questions arise from the Contract, advice should be sought from the Postgraduate Dental Dean/Director or Regional Dental Training Programme Advisor/Associate Director for Dental Foundation Training

The parties enter into the Contract having agreed to abide by the educational agreements that they have each made with NIMDTA and mindful of the purpose of Dental Foundation Training, which is to introduce the FD to HS general dental practice in a protected environment while enhancing skills.  The principles in these agreements underpin the Contract.

An ES is an experienced practitioner who has been approved by the relevant local selection procedure.  The training practice will also have been approved within the training scheme.  

Once the FD has started work, the Practice will be paid a grant, service allowance and reimbursed the FD’s salary via the Business Services Organisation (BSO). The Provider is responsible for the correct remuneration of the FD (National guidance on tax codes and other deductions is normally issued in April each year). Should the Practice receive an overpayment of the FD’s salary due to, for example, sick pay or maternity leave, the overpayment will be repaid by the Practice to the Business Services Organisation (BSO).   

It is for the Postgraduate Dental Dean/Director to determine what action is required if Dental Foundation Training has not been successfully completed at the end of the Contract.  If, exceptionally, the training period has to be extended for any reason this should be done by entering into a new Contract of employment with the Practice or another dental practice,  which clearly states that reason for the extension and the end date of the extension.

Currently, FDs are only appointed by a National Recruitment process.  Local Scheme allocation will take place in NIMDTA and FDs will be allocated a training practice using national recruitment ranking scores.  The FD is the employee of the Practice and works as an assistant Dentist.  After the training period is over, the FD may continue to work in the Practice as an associate self-employed or salaried dentist or may move on to another practice.  

In extreme circumstances it is possible that approval of the ES may be withdrawn.  If this happens, every effort will be made by NIMDTA to find the FD a new training practice and ES in order to complete Dental Foundation Training.

 

Exceptionally, an FD may have two joint ESs or an ES may have more than one FD with the approval of the Postgraduate Dental Dean/Director. All parties should sign the Dental Foundation Training Contract. 

 

Less than Full-Time Training (LTFT) 

Less than full-time training shall meet the same requirements in Dental Foundation Training as full-time training, from which it will differ only in the possibility of limiting participation in dental activities by the number of hours worked per week.

Foundation Dentists can apply for less than full-time training at any time once they have been accepted into Dental Foundation Training. Those wishing to apply for less than full-time training must show that training on a full-time basis would not be practical for them for well-founded individual reasons. COPDEND has agreed the following categories which serve as guidelines for prioritising requests for less than full-time training. Category 1 – disability requiring adjustments to working hours; category 2 - ill health; category 3 - responsibility for caring for children; category 4 - responsibility for caring for ill/disabled partner, relative or other dependant.  The needs of Foundation Dentists in Category 1 will take priority.

All requests will be dependent on the capacity of the programme and available resources, including the needs of the service and the employer.  Foundation Dentists accepted into less than full-time training will reflect the same balance of work as their full-time colleagues and are not permitted to engage in any other paid or unpaid employment whilst in less than full-time training

Background Section

This Contract has three parties, the Practice*, ES (trainer) and FD (trainee). The ES and the Practice owner may or may not be the same person. The Contract is divided into clear areas of responsibility. 

The preamble places the Contract in context and lays down the fundamental principles.  

If the FD is to work at more than one practice location, all of these locations need to be specified and approved, in advance, by the Postgraduate Dental Dean/Director.

*The practice owner/partners/limited company/PLC’s authorised signatory should sign on its behalf.  See the drafting notes in the Contract. 

Clause 2 & 5

The ES must inform the Postgraduate Dental Dean and NIMDTA of the appointment of an FD and the FD’s starting date in the practice.  The agreement will terminate after one year (365 days).  However it can be terminated earlier at any time by either party giving one month's written notice.  If both parties agree, a shorter period of notice or pay in lieu may be given 

Clause 3

Satisfactory completion of Dental Foundation Training is subject to the Foundation Dentist achieving a Review of Competence Progression (RCP) Outcome 6 (Satisfactory Completion) following a Final Review of Competence Progression.  It is expected that the majority of FDs will be awarded an Outcome 6 (Satisfactory Completion) at the end of the twelve month period.  However, FDs may be offered additional training time by the Postgraduate Dean/Director where appropriate. Clause 3 clarifies that the FD’s contract of employment with the Practice will not be automatically extended beyond twelve months if additional training time is required by the Postgraduate Dean/Director. Extension of training would require the signing of a new contract of employment. See 'A Reference Guide for Dental Foundation Training in England, Wales and Northern Ireland' (The Blue Guide) Sections 5.9 to 5.26 for further information. 

http://www.copdend.org/content.aspx?Group=foundation&Page=dentalfoundationtrainingblueguideforrcppilotyear

 

Clause 6 

It is a decision for the Practice whether to terminate the Contract of a FD under investigation or suspended by the GDC. However, that decision should be taken in conjunction with the NIMDTA Postgraduate Dean/Director and comply with any relevant legislation 

Clause 10 

The FD’s salary cannot be agreed or amended locally. The salary is set through the General Dental Services Statement of Dental Remunerations (SDR) Directions issued annually or otherwise by the Department of Health. During the period of training, the FD’s salary may be altered by amendments to the SDR.  This is why the Contract does not specify the amount of salary.  It is for the ES and FD to agree when the salary will be paid, but payment at the end of each month's work is normal in salaried employment. The FD is entitled under employment law to an itemised payslip each month. 

Any payment received from the BSO whilst the trainee is absent from work, for any reason other than holiday, maternity, paternity or sickness (see applicable paragraphs below)  should be returned to the BSO. This could be a complex calculation and should be discussed and agreed with the NIMDTA Postgraduate Dental Dean/Director. The Practice should not benefit financially from the FD’s absence. 

Clause 11 

Note that the termination of the Contract for any reason will necessitate the stopping of payments from the HS and any overpayment will be recovered. 

Clause 12

This clause may be deleted if the FD opts out of the HS Superannuation Scheme.  An FD considering doing so should take appropriate professional advice  

Clause 15

Every practitioner must be protected against professional risks.  ESs should note that they may be liable for the actions and omissions of their FD. They should discuss cover for this potential liability with their professional indemnity provider 

Clause 17.5

Structured tutorials are expected to continue throughout the twelve-month term of the Contract (on average, one per week).  Patients should only be seen in tutorials in exceptional circumstances and for demonstration purposes. Tutorials should be held in normal clinical hours and not be held in meal breaks. Exceptionally, when it is appropriate, tutorials may be provided outside normal hours. For example, a session on re-opening a surgery may need to be out-of-hours. 

Clause 17.8

The Dental Foundation Training e-portfolio is crucial to the assessment of completion of Dental Foundation Training and must be maintained carefully by both ES and FD.  This includes taking part in the work based assessments and reviews. NB: Work based assessments should not be conducted in tutorial time. 

Clause 17.12

This clause refers to the relevant sections of the NIMDTA educational agreement. 

Clause 19.1

The ES and Practice are responsible to the NIMDTA for the fulfilment of the terms of the GDS or PDS Contract and so the FD must agree to obey the ES's and or Practice’s direction 

Clause 19.2

The FD must work as a full, cooperative member of the Practice’s dental team. The FD must treat the other members of the dental team with respect and dignity at all times 

Clause 19.4

Any private fees for work done by the FD will accrue to the Practice or ES.  As it is, the HS's Dental Foundation Training scheme does not expect that the Trainee will undertake more than a minimal amount of private work.  No other fees should be paid to the FD in addition to the salary except any reimbursement of travel costs in respect of domiciliary visits and travel and subsistence related to approved Dental Foundation Training Programme activities.  Clinical work outside the GDC Scope of Practice should not be undertaken by the FD.  

https://www.gdc-uk.org/api/files/Scope%20of%20Practice%20September%202013.pdf 

Clause 19.6

Any employment undertaken by the FD in addition to the Dental Foundation Training Contract will require prior written approval of both the ES and employer and the NIMDTA Postgraduate Dental Dean/Director and must not impinge on the FD’s commitment to Dental Foundation Training nor compromise the FD’s ability to complete Dental Foundation Training 

Clause 19.7

An FD has to make a commitment to the programme just as an ES must undertake programme-related activities under his/her Contract with the Postgraduate Dental Dean/Director.  The FD will not take holidays which prevent their attendance at study days, so absence from the study day course is acceptable only on grounds of illness or other unavoidable cause and the Postgraduate Dental Dean/Director must be informed and written approval given.  An FD will be expected to attend additional agreed studies, for example as a result of not being able to attend a study day because of illness  

Clause 20 

Hours of work must be agreed in advance within the constraints set out in that clause.  It is expected that an FD will normally work 35 hours a week, (exclusive of lunch breaks), including any study day courses.  The table of hours of work at clause 20 must be completed by the Practice or ES prior to the start of training and agreed with the Associate Dean/Regional Dental Foundation Training Advisor. 

Clause 21

If a FD agrees to work on a public holiday, he or she should be given a day's leave in lieu 

Clause 24 & 25

The FD must notify the nominated person at the Practice if the FD is absent due to illness. That person’s name should be added to clause 22 and 23 of the Contract by the Practice or ES.

Sick leave should be monitored by the Practice.  Foundation Dentists having more than 10 days sickness or other unavoidable absence will be reviewed by the NIMDTA Postgraduate Dean /Director for possible extension or termination of training.  In case of frequent absences the ES may ask for medical evidence for periods of absence of less than seven calendar days.

Any leave in addition to the normal holiday entitlement and reasonable sickness can only be taken with the agreement of the ES, the Dental Foundation Training Adviser, and the Postgraduate Dental Dean/Director.  Otherwise the Contract must be terminated.  

Clause 27         

In addition to Statutory Maternity Leave, the FD has the right to reasonable time off with pay to receive antenatal care and to attend antenatal classes.

FDs should note that although they have the right to statutory maternity, paternity, adoption or shared leave, the Contract is fixed term. The law does not give FDs the right to return to their employment after the Contract end date has passed unless they have explicitly agreed with the Practice and the Postgraduate Dental Dean/Director in writing for their training to be extended.  Such an extension will require a new contract of employment. Where such an extension to training is considered by the Postgraduate Dental Dean/Director to be necessary and appropriate, but another training practice is required to complete the training, the Postgraduate Dental Dean/Director will endeavour to find a suitable ES and training practice to allow the FD to achieve the Dental Foundation Training requirements for certification, although this cannot be guaranteed. NIMDTA is not responsible for the FD’s employment and is not obligated to find a suitable training placement. 

Further information regarding FD’s rights to maternity, paternity, adoption or shared parental paternity leave and pay can be found through the ACAS, BDA, UK Gov and HMRC website. 

Clause 29

Prior to signing the contract, a copy of the practice’s disciplinary and grievance policies must be given to the Foundation Dentist.

Questions and answers

Can the Contract be amended?

This is a Contract template which needs to be completed with local names, hours and any specific requirements. Any other amendments, additions or deletions should be agreed in writing with the NIMDTA Postgraduate Dean/Director concerned prior to the FD commencing employment.  

What if there are joint ESs?

They should each enter into the Contract with the FD and will be jointly and severally liable for training.  The FD must be clear who is responsible for his/her training at any one time, or in any one place. Any amendments to the Contract and arrangements for training should be approved by the Postgraduate Dental Dean/Director 

What about sick leave?

The FD is entitled to full pay for four weeks (part of which shall be taken to discharge the Educational Supervisor’s obligations to the Foundation Dentist in relation to statutory sick pay) and statutory sick pay thereafter  Any entitlement to sick pay ends when the Contract is terminated or comes to an end without being renewed by the Practice.  

Can the Contract be extended?

No, but in exceptional circumstances a new contract of employment may be entered into for educational or other reasons.  A new contract of employment can only run for a limited period.  It requires the prior permission and agreement from ES/Practice and the Postgraduate Dental Dean/Director. An extension to training will usually require specific learning objectives and outcomes. 

Who is clinically responsible?

The FD is engaged on the understanding that s/he is skilled to perform certain duties within the GDC Scope of Practice and their training and will do so with reasonable professional care.   However, the ES and /or practice owner as employer takes full responsibility under his/her contract with the Primary Care Organisation (e.g. HSCB) for the FD acts and omissions.  The FD could appear before the General Dental Council as a fully registered practitioner in, for instance, a case of professional misconduct and must comply with his/her obligations under the Performers Lists regulations and any subsequent amendments. 

 

http://www.legislation.gov.uk/nisr/2008/395/pdfs/nisr_20080395_en.pdf

 

How should claim forms be completed? 

Forms (electronic or paper) should be completed under the Contractor's number with the FD’s suffix.  The FD should sign the forms (i.e. have own pin number for electronic submissions).  The FD may prescribe in the same way as the ES, using their Practice stamp on the appropriate form.   

What about patient charges? 

The ES and/or the practice owner will be responsible for charges not collected by the FD or not collected on their behalf by the Practice.   

What about grievance procedures?

Procedures must be established within a Practice for dealing with grievances.  Any serious difficulties should be referred to the DFTPD and/or Regional/ Associate Director for Dental Foundation Training. A copy of the practice’s disciplinary and grievance policies must be given to the Foundation Dentist.

What about insurance?

The ES/Practice must have employer's liability insurance as required by the relevant health and safety legislation. 

What is the FD's tax liability?

The FD is taxed on a PAYE basis.  As the employer, the Practice is responsible for deducting the required tax. 

What about National Insurance and superannuation?

The Practice is responsible for the employer's NI contribution and for deducting the employee's contribution from the FD's pay.    

 

For more information

COPDEND  

https://www.copdend.org/contact/

 

British Dental Association

64 Wimpole Street, London, W1G 8YS

Tel: 020 7563 4574

www.bda.org

 

11.0.0.20130303.1.892433.887364

1

		CurrentPage: 

		PageCount: 

		IndexButton: 

		GuideButton: 

		TermsButton: 

		IntroButton: 

		LTFTButton: 

		BackgroundButton: 

		C15Button: 

		C20Button: 

		QandAButton: 

		Cell3: 

		LocalOffice: 

		StartDate: 1st September 2023

		ContractEndDate: 

		ContractStartDate: 

		ContractDays: 

		FDATime: one

		TimeMeasure: year

		ReturnDate: 2023-09-13

		EmailAddress: dentalfoundation.nimdta@hscni.net

		DeanDirector: Brid Hendron

		CheckBox1: 

		nonUKother: the Postgraduate Dental Dean

		nonUKothertext: the Postgraduate Dental Dean

		DeanSign: /9j/4AAQSkZJRgABAQEAYABgAAD/4RCiRXhpZgAATU0AKgAAAAgABAE7AAIAAAAQAAAISodpAAQA		FormReadyButton: 

		FinishDateC: 31st August 2024

		SigningDateDay: 1st

		SigningDateMonth: September

		SigningDateYear: 2023

		FDName: Foundation Dentist

		FDAddress: xxxx

		ED2Flag: 

		ESName1: Educational Supervisor

		AddES2: 

		ED3Flag: 

		ESName2: 

		AddES3: 

		ESName3: 

		PracticeName: xxx

		PracticeAddress: xxx

		ESAddress: xxx xxx

		SoleTraderbutton: 

		Partnershipbutton: 

		Companybutton: 

		LLPbutton: 

		Otherbutton: 

		FOO1: 1

		FOO2: 0

		FOO3: 0

		FOO4: 0

		SoleTraderNameEnter: 

		SoleTraderName: Educational Supervisor

		PracticeOwnerS: 

		PartnerName: 

		Partnership: 

		CompanyName: 

		CompanyDirector: 

		CompanyAddress: 

		LLPMember: 

		LLPName: 

		LLPAddress: 

		PayDay: 30th 

		PracticeContact: Educational Supervisor

		SickContact: Educational Supervisor

		SickHours: 09

		SickMins: -00

		SickTime: 09-00

		Location: 

		amstartimehours: 9.0

		amstartimemins: 0.0

		amendtimehours: 13.0

		amendtimemins: 0.0

		pmstartimehours: 14.0

		pmstartimemins: 0.0

		pmendtimehours: 17.0

		pmendtimemins: 0.0

		dayhourtotal: 7.00000000

		weekhortotal: 35.00000000

		Punc1: 

		Punc2: 

		PracticeNameSol: xxx

		PracticeAddressSol: xxx

		Biggles: 

		Complete: 

		IndexMarker: 

		SR: 

		ContractMarker: 

		Rescue: 

		ESSign1: 

		ES1Marker: 

		WitnessSign: 

		Witnessname: 

		Witnessaddress: 

		Witnessoccupation: 

		ESSign2: 

		ESSign3: 

		FDSign: 

		SoleTraderSign: 

		PartnerSign: 

		CompanySign: 

		LLPSign: 

		Punc1S:   

		Punc2S:   

		Punc3S: 

		Punc4: 

		OwnerAddress: 

		andownertext: 

		Ownertext: 

		PuncX: 

		TextField: 

		ES1Sign: 

		ES2Sign: 

		ES3Sign: 

		CompanyDIrectorSign: 

		MemberSign: 

		OwnerSign: 

		ESSign: 

		ES2Marker: 

		ES3Marker: 

		FDMarker: 

		GuideMarker: 

		IntroductionM: 

		LTFTM: 

		BackgroundM: 

		Clause15M: 

		Clause20M: 

		QandAM: 

		PendingM: 









