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Standing Order Review Schedule 

 
Date first Approved by the Board:    January 2005 

 

Last Approved by the Board:     November 2025 

 

Date of Next Review:      November 2026 

 
 

Schedule Owner: Senior Business Manager 

 

Amendment Overview 

 
Version Date Pages Comments  Actioned 
2005 – 1.0  8   

2012 - 2.0 09/12 8 Moved to new policy template.  

Updated to reflect new mini code level, 

and reference to the Authorisation 

Framework, Purchasing of Goods & 

Services, and  ‘Gifts & Hospitality’ 

policies.  

Mark McCarey 

2012 - 2.1 09/12 8 Updated to reflect discussion at 

Governance & Risk Committee.    

Reference to ‘Chairman’ changed to 

‘Chair’ throughout.  Clarification added 

to what is meant by term ‘Head of 

Department’ and step for reporting 

gifts for Board Members added.  

Updated to reflect changes to the 

procurement control limits.  Further 

update will occur when the revised 

mini-code is released.  Document 

added to the list of Schedules as 

Schedule 6. To be submitted to 

NIMDTA Board for approval.   

Mark McCarey 

2012 – 2.1 27/09/2012 8 Submitted to Board for approval. 

 

Approved by board subject to the 

following amendments.  Updated the 

Mini Code.  Added dependency link to 

the internal policy Procurement of 

Goods & Services – Guidance for Staff. 

 

 

2012 – 2.2 12/10/2012 10 Changed made to reflect discussion at 

Board meeting held on 27/09/2012 

Mark McCarey 

2012 – 2.3 10/06/2013 10 Updated to include ‘The Role of 

Agency’ and NIMDTA mission 

statement. 

Linda Craig 

2014 – 3.0 27/11/14 6 Submitted to the Board for approval.  

Approved subject to inclusion of policy 

Margot Roberts 
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influences and policies impacted.  

Approved. 

2014 – 3.1 07/10/2016  Updated to reflect changes to Mini 

Code + EU Control Levels @ 26 

February 2016 – issued by Asst. 

Director – BSO – Procurement and 

Logistics 

 

Linda Craig 

2016-3.2 27/10/16 9 Reviewed following the 

retirement of the 

Administrative Director for 

consideration by the 

Governance & Risk Committee 

Mark McCarey 

2016-3.3 23/11/2016 10 Reviewed following G&R for 

Board approval. Approved 

 

Mark McCarey 

2018 – 4.0 11/01/18  Updated to reflect 

amendments to the EU Public 

Procurement Thresholds wef 1 

Jan 18 for consideration at G&R 

on 24/01/18. Approved 

Paula Black 

   Presented to NIMDTA Board 

25/01/18. Approved.  

 

 

2025 – 5.0 21 Nov 25 9 Updated to reflect changes to 

procurement thresholds and 

Public Procurement Policy 

Paula Black 
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Role of the Northern Ireland Medical and Dental Training 

Agency 

 

The Role of NIMDTA can be found on the Agency website here: 

https://www.nimdta.gov.uk/about/background/role/ 

  

https://www.nimdta.gov.uk/about/background/role/
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Policies impacted 

Changes to this Standing Order may have an impact on the following:  

• Purchasing of Goods & Services Policy – Guidance for Staff 

• Contract Management Policy 

• Gifts and Hospitality - Policy on the provision and acceptance of:  

 

Policy Influences 

This policy has been influenced by the following: 

 

• Northern Ireland Public Procurement Policy  

• Procurement Act 2023 

• Public Contract Regulations 2015 

• HSC (F) 03-2025 – Guidance on Direct Award Contracts 

• DF Public Procurement Policy Statement  

• PPN 04/21 Procurement Controls Limit Revised 6 March 2025 

• PPN – 01/21 Social Value in Procurement 

• PPN – 02/21 Procurement of Social and Other Specific Services 

• PPN – 03/21 Supply Chain Resilience 

• PPN – 04/21 Procurement Control Limits 

• PPN – 05/21 Human Rights in Public Procurement 

• HSC (F) 41/2023 – Procurement thresholds from 1 January 2024 

• HSC(F) 19/2025 – Guidance on the Acceptance and Provision of Gifts & Hospitality 
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1. Principles of Procurement 

NIMDTA shall ensure the principles of Public Procurement set out in the Public Procurement 

Statement are maintained across all procurement activities. In order to embed the 

appropriate culture, behaviour and practice and to ensure public spend achieves best value 

for money these 4 principles should be followed: 

 
• Accessibility- it is important that NIMDTA procurements are visible and 

easily accessible to suppliers, 

 

• Efficiency & Effectiveness - The efficiency and effectiveness of the end-to-

end procurement lifecycle is critical to the successful delivery of NIMDTA 

services and achievement of Best Value for Money. 

 

• Social Value – NIMDTA procurement should be leveraged to support 

Programme for Government outcomes 

 

• Transparency - all stages of the NIMDTA procurement process should 

provide confidence that public money is being used efficiently and 

effectively and appropriate safeguards are in place to prevent fraud, 

corruption and collusion, 

 

 

2. Procurement Procedure 

NIMDTA procurement processes for goods, services and works shall embody the Northern 

Ireland Health and Social Services Standard Conditions of Contract supplemented by special 

conditions as appropriate.  NIMDTA shall work with the Procurement and Logistics Service of 

the BSO (PaLS), in its role as a Centre of Procurement Excellence (COPE), to ensure that the 

regulations that apply from time to time are followed. 

The terms of any tender process will be agreed, before advertisement, with PaLS in order to 

ensure compliance with current regulations. 

NIMDTA shall ensure that all procurement is completed in line with established guidance and 

procedures with specialist support and advice from BSO (Pals) and CPD. The Public Supply 

Contracts Regulation and the Public Services Contract Regulation (other than specialist 

services sought from or provided by the HSSE) and for disposals except where any of the above 

is provided under existing contracts let by other Public Bodies which can properly be used by 

and are available to NIMDTA. 
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NIMDTA shall ensure that invitations to tender/quotation are issued in accordance with the 

procurement thresholds. 

 

Thresholds (inclusive of VAT) Number/Type of Tender required 

Single order for goods, materials or services 

up to and including the value of £5,000 

No quotations required, value for money 

must be established 

 

Over £5,000 and up to and including the 

value of £30,000 

5 selected tenders to be sought 

Over £30,000 and up to and including the 

value of £139,688 

Publicly advertised open tender competition 

(10 days public notice in at least two 

newspapers published in Northern Ireland) 

Contracts for services relating to 

construction works, including design over 

£139,688 and not greater than £5,372,609 

Tender opportunities within the Health and 

Social Care (HSC) sector will be advertised on 

the eTendersNI(external link opens in a new 

window / tab) portal on the Central 

Procurement Directorate's website or the 

Investment Strategy for Northern Ireland 

(ISNI)(external link opens in a new window / 

tab) website. 

Contracts for construction works over 

£5,372,609 and not greater than £663,540 

Tender opportunities within the Health and 

Social Care (HSC) sector will be advertised on 

the eTendersNI(external link opens in a new 

window / tab) portal on the Central 

Procurement Directorate's website or the 

Investment Strategy for Northern Ireland 

(ISNI)(external link opens in a new window / 

tab) website. 

 
Note: Updated to reflect changes EU Procurement Thresholds valid from 1 Jan 2024 

 

https://etendersni.gov.uk/epps/home.do
https://etendersni.gov.uk/epps/home.do
http://isni.gov.uk/
http://isni.gov.uk/
http://isni.gov.uk/
https://etendersni.gov.uk/epps/home.do
https://etendersni.gov.uk/epps/home.do
http://isni.gov.uk/
http://isni.gov.uk/
http://isni.gov.uk/
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3. Acceptance of Tenders/Quotations 

Where only one tender/quotation is sought and/or received, NIMDTA shall as far as is 

practicable, ensure that the price is fair and reasonable. 

The lowest tender/quotation which matches the award criteria as set out in the documentation 

shall be recommended for acceptance and shall be accepted unless there are good and 
sufficient reasons to the contrary. The reasons why the lowest tender or quotation which 

matches the award criteria, and is not accepted shall be permanently recorded. 

 

4. Disposals 

Competitive tendering (Section 1) shall not apply to the disposal of fixtures, fittings or old 

materials in respect of which a fair price can be obtained only by sale at auction or negotiated 

price. 

 

5. Official Orders 

All stock and non-stock requisitions for goods and services must be signed and approved in 

accordance with delegated authority and financial limits as set down by the Chief Executive. 

In respect of ordering goods, services and works for internal use by NIMDTA or when the 

NIMDTA orders on behalf of Boards, Trusts, Agencies etc within the HSC, no goods, services 

or works (other than purchases from petty cash or via purchase card) shall be ordered except 

on official purchase order. 

Requisitions should be raised and processed using e-procurement and authorised in 

accordance with delegated levels detailed within the Authorisation Framework approved by 

the Chief Executive. 

Official purchase orders shall not be placed in a manner devised to avoid the financial limits 

as specified in 2.1 above. 

For further guidance in relation to these matters please refer to NIMDTA’s Authorisation 

Framework, and its policy on ‘Purchasing of Goods & Services – Guidance for Staff’.  
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6. Hospitality 

No orders shall be issued for goods and services for which an offer of gifts (other than low 

cost items, e.g. calendars, diaries, pens etc) or hospitality has been received from the potential 

supplier. Any officer receiving such an offer shall notify his/her Head of Department, as soon 

as possible who will decide on their acceptance.  Members of the Board should notify the Chair 

of the NIMDTA Board. 

Offers of gifts, awards and hospitality shall be recorded in NIMDTA’s Gifts & Hospitality 

Register regardless of whether the offer has been accepted, rejected or the item returned. 

For further guidance in relation to these matters please refer to NIMDTA’s policy ‘Gifts & 

Hospitality – the provision and acceptance of’.  
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